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Work Item List - robamtasklead - June 3, 2014

Zlaim an activity by clicking the Claim butten. Clicking on the Activity Mame link will display infermaticon in the Work Item Details [below

# Dptions: &dd, remowve, and reorder celumns in your Work Items list .
# Fefresh: Display new activities in your Work Items list and remove activities claimed by others CI'Ck on the

* Sctivity Reference Guide: Display an overview of information needed to complete Studies activitie W .
orkbench link

BAction Activity Mame Case Mumber Project Mame tO Open up your
> (Al -] (Al _ Work Item List.
Drocess Reguest 14-02-00514 Hee - 471414 - Add TO WOI’k on an
Review Data Received 14-02-002

LOT 1, BLOCK 2, 2 - ACt|V|ty you
LOT parking - 104000 must first click

Claim Review Data Received

All

bl

Ll

Process Request 12-03-0010C oco_amnd_10_12_2¢ the Claim

P Review Data Re 12-03-02964, sMI Amendment Praje QUTLON.

11-04-0082C Binduk_amendments-WarkItemLegacy-06222011
W Distribute Determination 12-06-0038C samamdZ22

Distribute Determination 11-02-12504 Amendment Workflow RPT Script

Distribute Determination 11-03-124948 Amendment Workflow RPT Script

Distribute Determination 11-03-1343A Amendment Workflow RPT Script




Mapping

INFORMATION PLATFORM

Welcome robamtasklead | Log Out | FEMA Dictionary | MIP Help?

y  Work Items y

Home = Workbench = Warl: Items

Work Item List - robamtasklead - June 3, 2014

Zlaim an activity by clicking the Claim butten. Clicking on the Activity Mame link will display infermaticon in the Work Item Details [below

# Dptions: &dd, remowve, and reorder celumns in your Work Items list .
# Fefresh: Display new activities in your Work Items list and remove activities claimed by others After yOU CI'Ck the

* Sctivity Reference Guide: Display an overview of information needed to complete Studies activitie C|a|m button fOI‘

Action Activity Name Case Number Project Name the Activity you

Al | [ «| [a v want to work on
22729 the page will
ock2=" refresh. The

T parking - 104000 Activity Name is
oo_amnd_10_13_2( now a hyperlink.
Review Data Received 12-03-0296A sM1 amendment Proje ClICK ON the
1-04-0082C Binduk_amendments- NYPErlink to begin

Drocess Reguest 14-02-00514 Mile - 4/14f

Review Data Received 14-03-0027 A, LOT 1

Claim Review Data Received 14-02-00124,

Claim Process Reguest 12-03-0010

HE" "B @B "“

skaim Process Request
Distribute Determination 12-06-0038C samamdz222 working on the
Distribute Dietermination 11-02-1350A Amendment Worlflow ACtIVIty

Claim Distribute Determination 11-03-12494 Amendment Workflow RET Script

Claim Distribute Determination 11-03-1343A Amendment Waorkflow RPT Script




Work Item List - rcbamtasklead - June 3, 2014

Work Item Details - Project # 11-03-1350A
Distribute Determination | Review

The Date of Letter

Distribute Determination will be automatically
BT | populated. Itis the
Enter the l=tter dat= and the mailing dat= for the d=temination l=tter. Click “Contime=". date the DOCket was
+ indicates & required field, approved. The Date
Audit? N Mailed is not
FEMA Audit? Ne / required but if it is
available you may
- Date ofLetter 08/25/2011 (MM/DD/YYY) enter it here. The
hriElL T e {(MM/DD/YYYY) Date of Letter is the
date that will be on
the final

determination

| Continue > |
document and cover
Load Data Artifacts letter..

# indicates a resguirsd Ti=ld.
Submission Details:

* Product Type: -- make s=l=clion --

* Effective Date:

* Abstract:

Submission Method:

Dl T S S Fmind b TN 01 i, Sl it B R




Mapping

INFORMATION PLATFORM

Welcomes robamtacki=ad | Log Owt | FEHA Dictionary | =P H=ip?

Work Item List - robamtasklead - June 2, 2014

Work Item Details - Project # 11-03-1350A
Distribute Determination | Fevi=w

Distribute Determination

Enter the l=tt=r dat= ard the= mailing dat= for the d=t=mination lett=r. Click "Confime=".

*indicates a uired field.

In order to complete the activity you need to upload the Final Determination
Document. Go to “Reports & Form Letters”



Mapping

INFORMATION PLATFORM

W=loome= nabamtacki=sd | Log Out

FERLA Dhcthonary | MIP H=ipg?

[Hame= sk Has Mews B Bvemts Toals & Lnks HIP L=r Care

S meponsa rom ener

Hame= = Warkb=nch = R=ports & &onm Letters
Report Browser

Report Selection

TSt Aepart Catsgory

MNationzl Reports

Amendment and Revision Reports
General Repaorts

Study Reports

@

-

im_/

=55t ans of the f=lds 5 reguined.

Public F{EEFIS

| Get Report

iy My Sl e oolumin hesdsrs o shiet.

Select Form
Letters from
the Report
Category
dropdown.



Mapping

INFORMATION PLATFORM

Wi=loame= rabamtacii=sd | Lag Out

Report Browser

“Zalmct Aapnrt CHTEZATY
Form Letters

Foalact Aapart NEme

FEMA Dictlanary | 'HIP H=ip7

Amendment Cowver Letter {Draft)
Amendment Cowver Letter (Final)
Amendment Determination Document {Craft
Amendment Determination Cocument [Fina
Final Summary of Map Action (SOMA)
Letter 30 Day Suspension

Letter 30 Day Suspension

Letter Revalhdation

MT-1 Acknowledgement

Prefiminany Summary of Map Action (SOMA)
Refund Latter

Reguest for Additional Data andlor Fes
Retwrn Latter

Rewision Cowver Letter

Rewvision Determanation Document

v

h= fi=kds i regquined.

&t Calumn haads=rs 0o Shift.

Sit= H=ip St Eiap

Select the
Amendment
Determination
Document (Final)
from the Report
Name dropdown.

iComtact Lis



Mapping

INFORMATION PLATFORM

Welcomes robamtaski=ad | Log Cut | FEHA Dictlonary | 'SP H=ip?

me= @ Warkb=nch = Repoarts & Fanm Letters

Report Browser

*Calact Aapart CHtRgary
Form Letters

TSaleot Fepart kleme Enter the
Amendment Determinztion Document (Final) Project
Raport Farameters: N-Umber and
“Brojmct Mumoer [Case Mum) click the Get

11-03-13504, Report button.

kot * Iindlcate=s & required f=id, =¥ indicates &t ans af the felds i regquibned.

Varning: The =xpart apthan for S [Dts Chnlhy') maayy Caus= the oolumn hesd=rs to shift.

| Get Report




B2 2 8 NJ w L 2] M Eea -

Page 1 of 1 Date: September 29, 2011 Case No.: 1
Federal Emergency Managemer
Washington, D.C. 20472
LETTER OF MAP AMENDMENT |~
DETERMINATION DOCUMENT (NON-REN
COMMUNITY MWMHELIH FORMATHIN LEGAL PROPERTY
e Single Lot After you click the
Form Get Report button
_—— COMMUNITY a new window will
Ame open. Click on
R COMMUNITY NO.: $18113 the printer icon at
- the top to print
NUMBER: 51153CEE0
11-08 e el your final letter.
DWATE: 11555 Click the export
=1 FLOODING $OURCE: POTOMAC RIVER APPRONMAE LS letter icon to save
I FOURCEDQFLATEL® 3 copy of the
DETERMINATIO letter to your
computer, so you
m OUTCOME .
wesriswor  CaN upload it.
OT ot | SUBDMSION STREET pEs After you've
printed and saved
_ _ _ _ Property your final letter

4 1 close the window
and repeat the
FERE 5 ST, L. 2 Ahgna: T207) 5E5-15 process to print
your final cover
letter.




Mapping

INFORMATION PLATFORM

Welcomes robamtaski=ad | Log Cut | FEHA Dictlonary | 'SP H=ip?

me= @ VWarkbench « Raparts & Rar

Report Browser

*Calact Aapart CHtRgary
Form Letters

“Salmct Raport Mame
Amendment Determanation Document (Final}

A=port Parsmeters:
"Prolsct Numbsr [Cacs Num)
11-03-1330A

kot ¥ indicates & reguinsd S=id, *¥ indicytes ot nct one of the Sl i requinsd.

Warning: The =xpart apthan for HS Exosl [Dats Chnby') many Causs the oolumn hesd=rs tao Shift.

| Get Report

Return to the
Distribute
Determination
activity by
going to Work
ltems



* Date of Letter 02y 25,2011 {MM,/DDAYYY)
Date Mailed { MM/ DD YY)
| Continus > |
(7]
Load Data Artifacts
# imdicate= & reguinred Ti=ld,
Submission Details:
* Product Type: Final Determinatizn - On the Load
* Effective Dabe: 06/03/ 2014 . Data Artifacts
* Abgtract: .lh.l‘.‘-s‘tr:l:’ﬂ WlndOW SeIeCt
a Product Type
of Final
Determination,
e enter the
UFMISSomn ~e H .
Effective Date,
Package= mor than 1 Gigabyt= in =ize or contsining more than B00D filexs can be s=parated into multiple uploads, type an
File Uplosd Abstract, and
If & user ha=x multiple fil==s, thes= fil== <hould b= mipped tog=ther, and upload=d a=x a ingl= fil=. CIICk Contlnue

Waming: During the wupload proos=ss, i there i=nt activity in youwr cumment MIP s===ion after 30 minul=s you will b= disconnect=d.



Load Data Artifacts

¥ indicates & resguired fi=ld.
Case Information:

FEMA Ca=z= Mumber: 11-D3- 13504

Submission Details:

Prosdhuct Type=: Final Det=rmination
Effective Dabe: a3 2014
Abetract: Abe=tract

fAocess Restriction:

N 5
Allow Tor Public Discowery? (- IR Mo

. . 5
Allows File Hame= Display=d? (- IR Mo «—

Sllow Tor Public Download?
e Mz

Submission Methaod:

H : .
Select File to Upload: Mo file seled

I a wesr has multipls: files, the== files should b= Zippe=d togeth=r, and

Waming: During the uplosd proos=sx, i there T sctivity in your cur

Select the appropriate Access
Restriction for the material. Select Yes
or No for the 3 Access Restriction
guestions:

Allow for Public Discovery? — Will
the public see the upload dataset
returned in the Flood Risk Study
Engineering Library search results?
Allow File Names Displayed? —
After selecting an upload dataset in
the Flood Risk Study Engineering
Library, can the public view the file
names within the specific upload?
Allow for Public Download? — In the
Flood Risk Study Engineering Library
can the public download the files
associated with the specific upload?

Selecting No for all 3 questions will
result in the Flood Risk Study
Engineering Library not displaying the
uploaded materials to the public at any
time. By default, the Access Restrictions
will be set as defined in the Public
Access Rules. You cannot remove

restrictions that are placed by default,
so some or all of answers to the 3
guestions will not be editable.


https://hazards.fema.gov/femaportal/docs/Public_Access_Rules.xlsx
https://hazards.fema.gov/femaportal/docs/Public_Access_Rules.xlsx

Load Data Artifacts

# imdicates 8 reguired Tz,

Case Information:

FEMA Cazs Numbar: 11-03-13504 After selecting
the Access
Submission Details: Restrictions
Proguct Type: Final Datarmination upload the file
Effactive Dats: DE/03/2014 and click
Aptract: Abstract Complete

Access Restriction:

N 5 . _
Allow Tor Public Disoowvery? (@) ves | ) No
. . - = .
Allow Fil=2 Hames Displaye=d? () v @) Mo
Sllow Tor Public Downiload? {
] N

Submission Method:

W .
Select File to Upload: &'-:m:nL FullPageifew=r. pdf

I a u=er ha=s multiple files, these file=s should be Fipp=d tog=th=r, and upload=d a= a =ingl= fil=.

Waming: Duwring the upload prooe=s, il there =t activity in youwur cument MIP ss=xion after 30 minutes you will B disosnmeched.

[ <Back | Compieto




Ent=r the= l=tter dat= and the mailing dat= for the det=mination l=tt=r. Cick " Continws=".

*indicates a required field.

Avdit? N
FEMA Audit? ) L]

* Date of Letber oref a1l {MM/DD YY)
Diate Mailed { MM DD

/

Since you have uploaded a Final Determination Letter, you can Click
Continue and complete the activity.

You also have the option of uploading the Final Determination Letter
through the separate Data Upload activity via Tools & Links



L7
Work Item Details - Project # 11-03-1250A

Distribute Def=rmination | R

Distribute Determination

Rewview Data

¥ Expand & F Collaps= &l

On this screen you
can click the
Expand All link to
see all of the case

» Project Data
» Requestor Mailing Address

F Flooding Source

¥ Community specific data but it
» Legal Property IS not required.

* Letber Click the Continue
» Acknowledgement Letter button.

¥ Data by Lot

F Assign Project Resources

F Approve or Reject Draft Letber

F Current Fee and Payment Informetion:
F VWiolation Determination

F Distribute Determination

F All Data Received

F Docket Information



Mapping

INFORMATION PLATFORM

Weloomes rabamtacilesd | Log Owt | FEHA Dictionary | [HTIP H=ip?

| L. | | Workbench | Once you click the
Work Ttems Complete Task
Home  Worknenh « Work [tams button the Project

Work Item List - robamtasklead - June 2, 2014 will move to the

next Activity in the

Workflow and you

Distribute Determiration | Review will not be able to
edit any of the
Distribute Determination information you \
entered. | Comeleto Activity|

iClick “Complet= Sctinity”™ wihen you hawve complet=d thiz activity. Omo= complete, this actiity will b= removed firom yowr Work
Tt=m List amd you will mot b= able o view or update this actinty.

This activity s perfomed By a Ta=zk L=ad after the project has Be=n approved By 8 FEMA L=ad in the Review
Recommendation {(MT-1 Docket] activity. In the Distribute Determination activity the Tazk L=ad veriflie= that the Letter Date
created by the MIP iz comect. This date i the date that the FEMA L=ad complet=d the Review Recommendation activity.
‘When the Distribute Determination activity i= complet=d the project lzaves the Amendment= Workflow and will =show up in the

R=ports with Completed status.
Clhick to view the workflow history for this project.
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