Mitigation Planning Portal (MPP) Tutorial

Creating and Editing a Plan
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Creating a New Plan

« Users with the ability to create new plans have access to the
Create Plan tab. Once you click on the tab, you will see all
the Plan Field Sections with all fields blank

 In order to save your new plan, you must first complete all
required fields:
= Plan Title
= Plan Status
= Plan Type

« You can identify required fields by a red asterisk (*)
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Creating a New Plan — Create Plan Tab

Plan Details

Plan Funding Details
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Creating a New Plan — Plan Detalls

« The Plan Detalls section includes required plan fields like
Plan Title, Plan Status, and Plan Type

« The Plan is an Update and Plan Update Number fields are
only editable in cloned plans

« The Last Modified Date, which is set to the current date
anytime you save a plan, and Expiration Date are calculated
automatically, so you cannot edit their values

« The Plan Statuses available for new plans are Plan in
Progress and In Review. To change your new plan’s status
to one of the other available values, simply save your plan,
and the other values will then be selectable options
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Creating a New Plan — Plan Detalls

« Example of a new plan that was approved 8/1/2014 and an Expiration
Date of 8/1/2019. Since this is not an updated plan, the user did not check
Plan is an Update and the Plan Update Number is grayed out:

e

Plan Distails

Plan Funding Deatails

+Plan Tidle [Richumond Viginia Miigaion Plan | Funding Source [Funding Source Other Grant Namber
*Plan Stems [fn Review E
*Dlan Type [Single Turisdiction @
‘Plan Preparar [Lindsayne |
Plan Entered into NEMIS m
*Plan iz an Update M IE
*Plan Update Nurnber |c- |—| |
|
Last Modified Date | =] Approvel Date  [$112014 ]|
APA Date | ol Expiration Duie  [/1/2019 =] [
End Date Extracrdinary Circumstances | |D|
Delstz  *State, Districrar . ] Adopeion i NEIP Participation oo
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Creating a New Plan — Jurisdiction Status

« You edit the status information directly on the rows contained within the
tab

« Select the Delete Row check box and click the Delete Jurisdictions
button to delete any row(s) containing jurisdiction status data. Simply
clicking the Delete Jurisdictions button without checking any check
boxes will not delete any jurisdiction data

« If you enter Other for the Community, you will be able to enter a custom
community name. Selecting Other or Special District as the Jurisdiction
Type allows you to enter a custom Jurisdiction Type

« The Jurisdiction Status is auto-populated with the Plan Status for all
statuses except when the Plan Status is Approved or Amending. Even
though a status of Approvable Pending Adoption will be auto-populated,
you will still be able to edit the Jurisdiction Status. For the other auto-
populated statuses, you cannot change the Jurisdiction Status without
modifying the Plan Status
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Creating a New Plan — Expiration Date

Calculations

« The Plan Status for a plan will automatically update to ‘Expired’ when the
current date is the same day or after the Plan’s Expiration Date. A plan’s
Expiration Date is calculated using the following rules:

Plan Type Approval Date Calculation for
Expiration Date

Multi-Jurisdiction, Single All Dates Approval Date plus 5 years
Jurisdiction, and Standard

Tribal

Enhanced State, Enhanced <05/28/2011 Approval Date plus 3 years
Tribal, and Standard State

Enhanced State, Enhanced > 05/28/2011 Approval Date plus 5 years

Tribal, and Standard State
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Creating a New Plan — Jurisdiction Status

« You may edit the status information directly on the rows contained within
the tab

« Select the Delete Row check box and click the Delete Jurisdictions
button to delete any row(s) containing jurisdiction status data. Simply
clicking the Delete Jurisdictions button without checking any check
boxes will not delete any jurisdiction data

« If you enter Other for the Community, you will be able to enter a custom
community name. Selecting Other or Special District as the Jurisdiction
Type allows you to enter a custom Jurisdiction Type

« The Jurisdiction Status is auto-populated with the Plan Status for all
statuses except when the Plan Status is Approved or Amending. Even
though a status of Approvable Pending Adoption will be auto-populated,
you will still be able to edit the Jurisdiction Status. For the other auto-
populated statuses, you cannot change the Jurisdiction Status without
modifying the Plan Status
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Creating a New Plan — Jurisdiction Status

« Add/delete jurisdictions using the buttons on the bottom left.
Below is an example of two added jurisdictions for the plan.
The 2" jurisdiction has “other” for Community and

Jurisdiction Type, requiring comments in Other Community
and Other Jurisdiction Type:
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Delete  “State. Diswictar County Commaniry Other Compmmiry *furisdiction Type Onhier Turisdiction Typs *fisdiction Stamss Turisdiction Comments  ocPoot %lo} i o Pamiciparion l'ﬁzfrtsiclpaﬁm
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Creating a New Plan — Plan Review

Status

« The plan review status information is accessible under the
Plan Review Status tab next to the Jurisdiction Status tab.
A table lists out all the current Plan Reviews

« Sort any of the columns by clicking on the associated column
header

« Create a new Plan Review instance by clicking on the New
Plan Review button

« Delete Plan Reviews by clicking on the associated row and
clicking the Delete Plan Review button

« Edit a plan review by double clicking on the associated row,
which opens the Plan Review Status window
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Creating a New Plan — Plan Review

Status

You increment the Submission Number each time a
jurisdiction submits a plan for review to FEMA. The 45 Day
Date and Days in Region values are auto-calculated. The 45
Day Date is the Date Plan Received plus 46 days. The Days
In Region value is the Correspondence Date minus the Date
Plan Received when the Correspondence Date is populated,
and it is the current date minus the Date Plan Received when

the Correspondence Date is not populated
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Creating a New Plan — Plan Review

Status

Under the Add Reviewer section, you can add reviewer
Information. Simply enter the reviewer detalls and click the Add
Reviewer button. The Days in Review value is equal to the
Date Review Complete minus the Date Review Started. You
must enter a Date Review Complete value for a reviewer to be
able to add an additional reviewer. To edit already entered
reviewer information select to associated row on the Reviewer
table and click the Edit Reviewer button. Once you have
completed your edits click the Add Reviewer button. You must
select the Save Plan button to save this data to the plan review
status. Selecting the Cancel button will delete any changes not
saved. Delete reviewer detalls by selecting the associated row
on the table and click the Delete Reviewer button
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Creating a New Plan — Plan Review

Status

Add Plan Review

Complete the following fields. Select the "Add Plan Review' button to add changes. When this window closes, you must select the 'Save Plan' button to save this data to the Plan Review Stais. Selecting the "Cancel’ batton
will delete any changes not saved.

— Add/Edit Plan Review

*Submission Numiber |1 E *Date Plan Raceived | I
*Review Trpe | |E| 45 Day Date | [l
Carrespandance Trps | |E| Diays in Regicn | -
— Add Reviewsr

o | =

Reviewer Name Review Started Review Completed |Daj;1nR£rie=w Review Comments

L
Dialate Feviewsr
Add Plan Review
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Creating a New Plan — Plan Funding

Detalls

« Enter the Funding Source and fill in other required fields

= The Other Funding Source field is required when you select an Other
Funding Source and the Grant Number field is required for HMGP,
PDM, FMA, and EMPG funding sources

 Click the Add Funding Source button to add the funding
details to the Funding Source table

« Double click on a row In the table to edit the associated
funding source

« Click on the Add Funding Source button to add the source
back to the table

« To delete a funding source, click on the associate row in the
table and click on the Remove Funding Source button
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Creating a New Plan — Plan Funding

Detalls

— Plan Funding Details
Funding Source | Funding Source Other Grant Number

Funding Source IEI
Fonding Source Other

Grant Number
Add Funding Source Eemove Funding Source

Extraordinary Circumstances []
Start Date Extraordinary Circumstances [:]

End Date Extraordinary Circumstances [:]
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Creating a New Plan — Saving a Plan

« To save a plan, click on the Save Plan button within the
Create Plan screen. If you did not fill in any required fields,
you will be unable to save the plan and will see red
exclamation points marking the empty required fields. Once
the plan is saved for the first time, the Create Plan screen
changes to a View Plan screen
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Creating a Plan — Example

Click the Create Plan Tab

— Search
Find mifigation plams by enfering & lesst one vealoe into 8 search field. Some fields may fnke o few seconds io display dsis. Affer enfering criteris, select the 'Search’ botfon to view resmlis.

*Etare Ddstrict or Territory

|
Pian Type | | |
Pian Tie | [ |
— Search Femlis
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Creating a Plan — Example

Enter a title in the Plan Title field

Home e e Pan m

— Dian Dotk

*Plan Title T

*Tlan Statm:

*Plan Tvpe

Plan Prepare
Plan Entered into NEXTS
*Plan iz sn Update

*Plan Update Mummber ;
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Creating a Plan — Example

Enter a plan status in the Plan Status field

Hor= Search Creafe Plan w
— Disn Details — Plan |
Plan Title Tex Pl |Flﬂ
*Plan Stanz | IE|
*Plan Type Flan in Progoess i
In Rewview \“ID.
Dlam Prepares | |
Plsn Entered into WENIS [] o
¥ o — Fanidi
*Plan iz sn Update []
*Plan Update Number 0 ) Fundi
Grant
Last Modified Date 5| Approval Date & s
ADA Diate ] Espiration Dt ™ .
End[
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Creating a Plan — Example

Enter a plan type in the Plan Type field

Horne Search Creafe Flan | Beparis
— Pian Detsil: — Plan F
*Plan Titl= Tes Blan |Fl=*
*Flan Statme Plan in Prozress E
*Plan Type | J.
Plﬂﬁ.pﬂ'epﬂ:l'ﬂ' I | Enhanced Stat=
hanoad Tribal
Tlan Entered into NENIS | : r:: ! S
risdicti i
*Plan is sm Update | SL e i
ingiz. Jurisdiction .
*Plan Updste Mumber I . Fundi
E-‘tsru:l.i:r-:f S:a I:E ;
E-I:.1r-::&n1 Tr I:-al J\E?_ Crrani
Last Modified Date B Approval Date & i
APA Diate & Expiration Date | ]
EndE
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Creating a Plan — Example

Click the Add Jurisdiction button to add a jurisdiction to the

plan

LastModifisd Date | [=] Approval Date | |E Exira
APA Date | |E| Espimation Datz | =] o
Endl

S sl

Dhelete *5tate, Dhsoect or
Raow? Tearitory

Counzy Crrmmity Oehier Cornrmamity = hmizdiction Tvpe Other Furisdicty
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Creating a Plan — Example

Enter a state in the State, District or Territory field

LastModifisd Date | = Approval Date | |E Exira
oo | B svesens | & -
End]
Turivdicticn Siafm
LRl ;Eﬁiﬁmm-mm Counny oty Orher Copmmity * Furizdiction Tvpe Otiner Furisdictis
I [} (-] [} | [-1]
| New Jersey i
-
| Pusrto Rico '
!l'rfrﬂ'f lglands |
i

ﬂﬂﬂﬂﬂﬂ

& FEMA . RiskMAP
R Increasing Resilience Together



Creating a Plan — Example

Enter a community type in the Jurisdiction Type field
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APA Date | ] Expuraticn Dats | Town j{ﬁﬂw
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Creating a Plan — Example

Click on the Plan Review Status tab to add a plan review
status

Plan Entered into KEMIS il

*Plan iz sn Update il

*Plan Update Number : o
Lastllodified Date | [m] Approval Dae |
AP Date | |E| Expiration Diate |

s o S

Delete *State, Dhismct or . - 3
Fow? Territary Couny Capnmumry Crher Copummmity

[ [ M| [ [-]
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*Flan iz sn Updats

Creating a Plan — Example

Click the New Plan Review button to add a new plan review

*Dlan Update Mumber |—| Fndins Sow
Grant Mmmbs

LastModifisd Date | ApprovalDae | Extranrdinan
ADA Date | Espiration Date | - g B
End Date Exd

Forizdiction Stame | EEREFag it ity
Sabmiviion Number = Date Plan Reveived |Ihtl Review 5f)
i
N4 nHE | FAis e | Brivers Balicr | Arrowmihilne
25

Risk MAP
Increasing Resilience Together



Creating a Plan — Example

In the new plan review enter a review type in the Review Type

field

Complete the following fields. Select the "Add Plan Review' button to add chanzes. When this window closes, von must select the 'Save Flan' button to save this dats to the Plan Feview Status. Selecting the "Cancel” bnbbon

will delete sny changzes not saved.
— Add Edit Plan Fview
*Subunizsion Huasber |1 m s B Rt | Il
*Raview Type | |E 45 Dy Drate | |ﬂ|
Cufrespandence Typs | APPIOVE Revisy - Days in Ragion | H
{SriNm R . '
Comespondence DR | oo iny \[b Date Plan Documentasion, Completed | [l
— A4d Rﬂm_ETE\'dlr.nzal Assistance Review
Reviewer Mame | | Date Review Staned | ]
Fiviswer Conments Diate Beview Complsred | [u]
Add Fevaewer Dmys m Review | |_|
Eeviewer Name Esview Started Review Completed Dhvs In Beview Review Commenty
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Creating a Plan — Example

R dd Dlan Becie

Add a date in the Date Plan Recelved field

Complets the following fields. Select the 'Add Plan Review' bation to add chanzes. When this window closes, voun must select the 'Save Plan' butfon to save this dats to the Plas Review Statm. Selectitg the 'Cancel” buhton

will delete any changes not saved.
— Add/Edis Plan Review
*Subenission Nimmber |1 m
Comespondence Type [-]
Correspondence Date [l
— Add Revaswer
Reviews Name | | 11 12 13 14 15

18 19 20 21 22
25 26 27 28 29

Fevievwer Clonments

Add Feviewer

2013 2014 2015

Dielate Reviewsr
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Creating a Plan — Example

Add a name In the Reviewer Name field

Complete the following fields. Select the 'Add Plan Revien' bution to add chanzes. When this window choses, vou must select the "Save Flan' buffon to sove this dats to the Plan Feview Statms. Selecting the "Cancel” bobbon

will delete any changes not saved.
— Arid/Edit Plan Bevien
*Subwmission Mumber [ m *Date Plan Received [2s2014 Il
*Review Type [Courtzsy Revizw |E| 45 Day Dit= enzanis [=]
Carrespatidence Trpa | |E| Diavs in Ragion . |_|
Carrespondence Date | =] Date Plan Docamentanon Completed | [w]
—Add Pawewer
FevewerName | Reviewa] Date Beview Samed | ]
Rsvietrer Comments Dite Beview Complarad | ]
Add Beviewer Days i Beview | |_|
Eeviewer Name Esview Started Review Completed Diavy In Review Review Commenty
mi}ﬁﬂ"“(’q =
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Creating a Plan — Example

Add a date in the Date Revievy IStarted field

Complete ihe following fields. Select the 'Add Plan Revien' bution to add changes. When this window closes, vou must select the "Save Plan' butfon to save this dats to the Plan Feview Statm. Selecting the "Cancel” button

will delete any changes not saved.

— Add ikt Plan Review
*Submmsion ombes [1 i “Date Plan Recetved [72s2014 0]
*Feview Trpe [Courtzsy Review |E| 45 Day Dat lenn20is [=]
Camrespardence Typs| [-] Dy in Ragion 2 ]
Correspondence Date | =] Diate Plan Documentanon Completed | [
— Add Peviewer

RewewerName  |Reviewsr Date Review Smnsd Jua]

Feviewer Comments Dizte Beview Complarad
Add Bevaewsr Diays in Review: =7 78 |Z!} | =4 L1 2

I 4 {li_n) & 7 & 8

Eeviewer Name Eeview Started Review Completed Diavy In Rl I
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31 g 2 . : )
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Creating a Plan — Example

_Click the Add Reviewer button to add the new reviewer

A5 |

"

Complete the following fields. Selact the 'Add Flan Revien' bution to add chanzes. When this window choses_ von mumt select the 'Save Plan' button to save this dats to the Plan Feview Statmy. Selecfing the "Cancel” button

will delete any changes mot saved.
— Add/Edit Plan Beview
=Sybmssion Mimmber | 1 m =Diate Dlan Feceived 7282014 |ﬁ
*Review Trpe [Coureey Reviaw |E| 45 Day Date leriz20is =]
Carrsspandence Typs | |E| Dhevs in Fagion 2 |—|
Ccnﬁp-:ﬂie:::&ﬂm| |:| DmeleDummmmCumplE&ed| |D|
3 — Add Feveaer
j Reviewsr Mame | Reviewsr | Diste Bevaew Staed 742072024 |Jj
3 Reviewer Comments Dete Beview Complered | [s]
£z o | =
- i
E Eeviewer Name Eeview Started Review Completed Davy In Review Review Commenty
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Creating a Plan — Example

add the plan review changes

Click the Add Plan Review to

A dd Dlar Bocies

Complete the following fields. Select the "Add Plan Review' bution to add chanzes. TWhen this window closes, vou must select the "Save Flan' button to save this dats to the Plas Review Statm. Selecttg the '"Cancel” button

will delete any chanzes not saved.
— Add Edit Plan Review
=Submssion Nimber | 1 =Dhzee Dlam Racsived 7232014 |m
*Review Tvpe | Courzsy Review 45 Day Date |enzanis [=]
Cartesporidence Type Disvs in Ragion B =
Carrespandence Date | Date Plan Docamentanon Completed | ]
—Add Pawewer
| “Reviewsr Name | Diste Fevaens Stamed | |]j
Fleviewer Comments Diate Feviews Complerad | [m]
S | =
Reviewer Name Review Started | Review Completed Days In Review | Review Commenns
Favizwer 70014 | |
Dielets Feviewsr
L]
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Creating a Plan — Example

Enter a funding source in the Funding Source field

— Plan Funding Details
Funding Source Funding Source Othier | Grant Numsber |

Fundina Souwrce | _IE

Fundins Source Oiher HMGE {Hazarg Mitigation Grant Program)
Farl PO {Pre-Dhsester Mibgstion)
e FA {Flood Mitigation Assisiance Frogram)

EMPG [Emengency Management Performance Grant)

\Homsdznd Secunty Grants

Extraordinary Circmratances Self Fumded
Srart Diate Extracrdinery Circomstancss Hihey =
| l i
End Date Exrsordinany Circmmstances D
Date Review Started Days in Region Date Review Completed
74292014 e [

}@9 FEMA Risk MAP

32 Increasing Resilience Together



Creating a Plan — Example

Click the Add Funding Source button to save the funding
Information

—  Tisn Finiding Desails
Funding Source Funding Source Other | Grant Number ]
Fundinz Source [E0IGP (Hazard Nimzation Grans Program) @
Fundinz Source Other | |
*Grant Mursber 1] |

]

EE]

Date Review Started Dars in Region Date Review Completed
7292014 [ | -
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Creating a Plan — Example

Click the Save Plan button to save your new plan

| End Date Extraordinery Circumstances D |
Date Review Started Dars in Region Date Review Completed
Taaaan]s o

e e

sy

oy Policy | Accesmbilsry | SieHaly | Conmc Us
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Editing an Existing Plan — Example

Click on the Search tab

Mitigation
Planning -
Portal

Welcome, mppregionZuser of Region 02. (Logout)

Create Plan

Sratus New Jersey New York
Approved 0 36

APA 1 3

Ezxpired 0 i)

In Review 7 8

Awvaiting Revisions 1 12
Amending 0 0

Plan in Progress 28 31
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Editing an Existing Plan — Example

Fill in the applicable search fields and click the Search button

itigation
Planning -
Portal

—Search
Find mitigation plans by entering a least one value into a search field. Some fields may take a few seconds to display data. After entering criteria, select the 'Search’ button to view results.

*State. Dhstrict ot Termitory @
Community Nams A
Plan Type New JE[SE)"
) New York :
Plan Titls Puerto Rico L{I.:I)
Virgin Islands
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Editing an Existing Plan — Example

Fill in the applicable search fields and click the Search button

Mitigation
Planning -
Portal

Welcome, mppresiontuser of Region 02 (Logout)

Search Create Plan

—Search
Find mitigation plans by entering a least one value into a search field. Some fields may take a few seconds to display data. After entering criteria, select the 'Search’ button to view results,

=3tate, District or Territory | New York

Community Nams |
Plan Type |
Plan Titls |test plan]
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Editing an Existing Plan — Example

Double click on the row In the search results for the plan you
wish to edit, which opens the plan

State, District or Territory Plan Status Last Modified Date |Plan Approval Dat
New York In Review 11/01/2013 10/1572013

New York Plan in Prooress 11012013

New York Tn Review 10/02/2013

New York In Review 10/02/2012

New York Plan in Progress 12/30:2013

New York Plap in Progress 12/30/2013

Naw York Tn Beview 12/30/2013

ﬂﬂﬂﬂﬂﬂ
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Editing an Existing Plan — Example

Make your changes to the plan

Mitigation
Planning -
Portal

Welcoms, mppresionluser of Rezion (2. (Logont)

View Plan
— Plan Details —Plank
*Plan Title | Test Plan | Funt
HIM(
*Plan Status ‘ Plan in Progress ’i‘ —
*Plan Type Plan in Progress
In Rewview
Fin R Awaiting Revigions o
Plan Entersd into NEMIS Approvable Pending Adoption @ ]
Plan iz an Updatz Appvei Fund:
Plan Update Number I Amending Fundi
l Expired Grant
Archived
'
Last Modified Date | 12302013 sl Approval Date | =] e
=Starl
AP Date | ] Expiration Date | =]
EndI
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Editing an Existing Plan — Example

Click the Save Plan button to save your changes

B 1 Adopticn XiAp WFIP Parscipation o
hmni=diction Stafos Junzdicton Comments Distie Daploved St Barticipation
=
h ;7
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Deleting a Plan

After opening a plan for editing, click on the Delete Plan button

to remove the plan from the MPP

-

Pl Extenid ot WEMES

— Pl Fromdemp Fipinely

Fundamg Souror

FRECE Haaard ) bngmnon Cenal Prograes)

Fandang Srane

H Fumding Sote Cnbwd
(et ]
g lodcted Tuce |I'-$ ot Erpeeimgy Cyramims e 1
Seaet D Exmraceisary Crvussmisce |
Exd Do Prracrimary Covmmpimen |
~ s (b o Nl TOR Tope O Tl os Thpe * Mol T S T GO :r;-m T PR PRI
| st Eirmmscs Tmerrces .I_ | [Ating Ravnsscma| - || [ .|'|
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Cloning a Plan

After searching and opening a plan for editing, click on the

Clone Plan button to create a copy of the plan

Plan Fusding Detals
[Richemcnd Vieginia Maigation Plas ] Funding Source [Fanding Source Ofher — I
[io Raview
*Plan Type |single Farisiction D
Plan Entered isst NEMIS |_|
*Plam is an Update 7 Fanding Source [ E]
"Plan Updare Mumber [c l_l £ e | ]
" |
LasModified Dt [2/52014 ] Approval Dme  [B12014 ] Exracedinary Ciroametances o
ARA Daze | =] Expiration Dme /12019 = Start Date Excracedinary Ciroumastances | =]
: ; Coussy Fisk cRs
ml_l_'l _!m?hmu v Commmmiry Orthier Commuminy * harisdicrion Type Other Turisdicrion Type *Jarisdicrion Saanas Jurisdiction Comenenss Ade :\r_;.p-‘d ;E.;hm
n [roeme o BlEsccemn B [Commsedom [H| = -l | [ e I i[a =2 &

\

Do e

D 0 =0 =

ﬂﬂﬂﬂﬂﬂ

¥ FEMA a2

RiskMAP

Increasing Resilience Together




Cloning a Plan

You will now see a copy of your plan. All plan information is cleared in the
new plan except the Plan Title, Plan Type, and Plan Preparer values. The
jurisdiction status records are copied into the new plan, but all their
information is cleared except (1) State, District or Territory, County; (2)
Community, (3) Other Community, (4) Jurisdiction Type, and (5) Other
Jurisdiction Type values. Confirm the Plan is an Update and Plan Update
Number fields are correct. Change the default O setting to an appropriate
Update Number before saving your plan.
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Cloning a Plan

After cloning the plan, update your Plan Title, enter a new Plan Status, and
all other required fields. Plan is an Update field will automatically be

checked. Provide a Plan Update Number before saving
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Cloning a Plan

Click the Save Plan button to save your new plan
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