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Producer: Develop
DFIRM Database
Work Instruction

 DOCPROPERTY  DocumentTitle  \* MERGEFORMAT 
Purpose

The purpose of this activity is to upload the DFIRM database to the MIP for QA/QC.  The data submission will be required to go through the National DFIRM QA process.  The DFIRM database will be used in the map production portion of the study process.    
Prerequisites

· This task must have been designated to a particular organization/contractor during “Obligate Project Funds”
· In order to complete task, user must upload data, and the associated metadata file must pass automated validation. (metadata and DFIRM database QA)
Navigation

	Via Menu Path
	Home ( Workbench ( Work Items

then

Develop DFIRM Database


Work Steps

1.
Click on: [image: image1.png]Develop DFIRM Database



link to enter the task and upload data.
2.
Click on: [image: image2.png]» Project and Task Information



arrow to expand view and review information.
3.
Click on: [image: image3.png]


arrow to expand and review information already entered.
4.
Click on: [image: image4.png]Data Submission Form




 to upload more information.  This will open a new window.
5.
Click on Internet Connection Speed to select the Internet Connection Speed for this upload.

This field is optional. In this example, select T1/HDSL (1.544 Mbps).
6.
Click on: [image: image5.png]



7.
Click on File Size box to enter the File Size.
8.
Type 2.

9.
Click on the dropdown box to select units.  In this example, select MB(s).
10.
Click on: [image: image6.png]



11.
Click on: [image: image7.png]O Upload via MIP



 radio button to upload the information to the MIP.
12.
Click on: [image: image8.png]| Browse.



 to find the file you are interested in uploading.
13.
Click on: [image: image9.png]“2)07-10-01205_DraftDFIRM



 for this example.
14.
Click on: [image: image10.png]


 after selecting desired file.
15.
Click on and select Choose a Destination: [image: image11.png]




The number you see here is the "TaskSysID" number.  
16.
Click on: [image: image12.png]



17.
Click on: [image: image13.png]Upload




 to begin uploading files to the MIP.
The "Data Submission Form - Microsoft Internet Explorer" screen appears:

[image: image14.png]2 Data Submission Form - Microsoft Internet Explorer
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Data Submission Form

File Upload

Intemet Connection Speed

T1/HDSL (1544 Mbps) v

File Size 2

MB(s)

Estimated Time to Uplosd Data 1 minute to upload.

*Submission Method ® Upload via 1P O Mail the Data

*choose a File to Upload

Microsoft Internet Explorer,

*Choose a Destination \1109742

The upload may averurite existing s, Cantinue?

@ Internet




18.
Click on: [image: image15.png]


 to overwrite the files.  Click Cancel to review file selection before uploading.
19.
MIP will show you progress of upload. 

Click the spacebar to continue the simulation.
20.
Click on: [image: image16.png]


 to close the window to return to the DFIRM database task.
21.
Click on: [image: image17.png]» Submission Status - last updated 09/25/2007



 arrow to expand to see if data uploaded has passed validation.
22.
Click on: [image: image18.png]


to see if last upload has changed anything.
23.
If something is still in-progress click on: [image: image19.png]B




 to retain the information you have entered.

Note: You may click the Metadata Profile Validation passed/failed link to view a report, but since this one passed, we will skip it.
24.
Click on: [image: image20.png]Develop DFIRM Database



 link again to return to a work item and verify if DFIRM QA is complete.
25.
Click on: [image: image21.png]» Submission Status - last updated 09/25/2007



 arrow to expand and view the latest status.
26.
Assuming the DFIRM DB QA Validation link above says "Passed", click on: [image: image22.png]Continuo >




 button to review information uploaded, and complete the task.

The DFIRM DB QA Validation status will display a link to the DFIRM QA report.  
27.
Click on Comments box to enter any comments pertaining to this particular task.  
28.
Type DFIRM uploaded and passed QA.
29.
Click on: [image: image23.png]Continue >




 to complete the task.
30.
Click on: [image: image24.png]Complete Task






This will enable the manager to claim completion, and advance the workflow.
31.
Click on: [image: image25.png]


 to claim the task you want to perform.

Note: Now that we have uploaded the database, and passed the National QA, we can perform the Independent QA, as FEMA assigned our organization that task.
32.
Click on: [image: image26.png]Parform Independant QA/QC: DFIRM Database



 link to enter the task.
33.
Click on: [image: image27.png]O rpprove





Click Approve or Reject.  If you reject, you must enter comments.  For this example, click the Approve radio button.

You may click the Submission Download link to download whatever contents the DFIRM database producer loaded into the MIP, in order to perform QA.  We will skip that for this example.
34.
Click on the Comments box to enter comments. 



If rejected, comments are required.  If approved, comments are optional. 
35.
Type HDM report says database passed in the comments box.
36.
Once you have uploaded any relevant documents, click on: [image: image28.png]Continue >




 to review the information entered.

Note: You may upload any QA/QC documents to the MIP by clicking the Upload button and following the upload directions.
37.
Click on: [image: image29.png]Continue >






If you notice that any information is incorrect, and needs to be updated, click the Back button.  Do not use the Back button in the Browser.

Once you have reviewed the information and verified that it is correct, click Continue to complete the task and advance the workflow.  This will also allow the manager to claim completion.
38.
Click on: [image: image30.png]Complete Task





	Results

	After this task has been completed, the submission will be validated, and will then go through the National DFIRM QA process.  Upon passing this validation, the DFIRM will be used in the production of the preliminary map products.    
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