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INFORMATION PLATFORM





Producer : Preliminary Map Products

 Quick Reference Guide
Work Steps

The Preliminary Map Products tasks (Produce Preliminary Map Products, Independent QA (if applicable) and Distribute Preliminary Map Products only appear after the Last Data Development task has passed QA.
Required Data
      Produce Preliminary Map Products
· NFIP Profile compliant Metadata.

· DFIRM submission that passes automated DFIRM QA 

· Number of printed panels

Distribute Preliminary Map Products
· SOMA tool requirements complete for each LOMC in study area

· RMC must pass National QA step (C2D1 check)

· *CRITICAL* - Date Preliminary mailed.  This information is used in CIS, as well as by FEMA HQ to report Key Performance Indicator (KPI) progress

· List of communities where BFEs changed

· Map distribution list – by community

Tips and Tricks
· Remember that producers can no longer upload data directly to Citrix.  The data submission form must be used to upload files, or to send data to the Data Depot.

· You will not be able to complete the Produce Preliminary Map Products task until you have passed both the metadata and DFIRM QA validations.

· Add every community.  (Remember to click “Add Community” after each community.)  If a community is missed, it will not appear in the remainder of the workflow, and will not count toward KPIs.

· It is a good idea to utilize the Save and Close function if you have more than a few communities, to ensure that you don’t lose any information.

· Click to Complete the Task and advance the workflow to "Determine Community Meeting Schedule"; which is the first task in the Post-Preliminary Process.

· Don’t use the back button on your browser.  Utilize the blue back button in tool.
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