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INFORMATION PLATFORM





Producer: Post-Preliminary Processing (Pre-Appeals)

 Quick Reference Guide
Work Steps

The Post-Preliminary producer activities start after the preliminary maps have been distributed, and the Post-Preliminary processing task has been assigned to an organization/contractor.  The pre-appeals producer activities focus on holding community meetings at which the preliminary maps are discussed.  The Appeals tasks (Create/distribute BFE Notice, Receive BFE Publication Affidavit, Record/Review/Distribute Appeal Resolution) also are completed by the producer.

Required Data
Pre Appeal (Determine Community Meeting schedule, Hold Community Meetings, Determine if Appeal Required, Create BFE Notice, Distribute BFE Notice, Record BFE Publication Affidavit)
· Final Meeting (open house) meeting information, by community

· Information on Appeal Periods, by community

· Second Publication date and newspaper name, by community **CRITICAL**

· BFEs on the web date, date Affidavit received, date BFE notice sent, by community

Appeals (Record Appeal/Protest, Review Appeal/Protest, Prepare Appeal Package, Distribute Appeal Resolution)

· Appeal type, Received and Acknowledgement Dates, Appellant name, by community
· Recommendations, date reviewed with FEMA, and validity of appeal, by community
· Resolution Letter, revised preliminary DFIRM/FIS (if applicable)
· Appeal Package Distribution Date
Tips and Tricks
· If the preliminary maps contain any changes to BFE’s (Base Flood Elevations), then a 90-day appeal period is required for the study.  In the case of a revised preliminary map, there may not be any BFE changes, and therefore, the study does not require an additional appeal period.  

· When adding meeting information for each separate community, be aware that on some screens you will have to click Add Meeting to save that entered data before moving on to the next community.  Clicking on Continue without clicking on Add Meeting may result in data not being saved.  

· It is a good idea to utilize the Save and Close function if you have more than a few communities, to ensure that you don’t lose any information.

· Don’t use the back button on your browser.  Utilize the blue back button in tool.
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