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Work Instruction 
Producer - Produce Preliminary 

Map Products  

Purpose 

This work instruction is used to provide an overview of the steps to: 
• Upload the Preliminary Map Products and associated metadata into the MIP for QA
• Validate the submitted data
• Insert the number of printed panels

Prerequisites 
• All data development activities are complete

• All applicable Quality Assurance (QA) activities are complete

• If applicable, the Setup Map Production activity is complete

Navigation 

Via Menu Path Log in to the MIP > Workbench > Work Items > 

and 

Claim > Produce Preliminary Map Products 
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Work Steps 
 

 
 

 
Only claim an activity that you are certain you should own or you have 
been instructed to claim. Contact your manager if you claim an activity in 
error.  

1. Click on:  to claim activity 

 

 

Produce Preliminary Map Products - This activity allows the Producer to 
upload and validate the Preliminary Map Products and associated 
metadata into the MIP for QA.  The upload of this data is the submission 
for QR2 and QR3.  In addition, the number of printed panels is required. 

2. Click on:  to enter the Produce Preliminary Map 
Products activity 
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For more information on the DFIRM upload process, refer to the DFIRM 
Upload Guidance document posted on MIP User Care > Guides & 
Documentation > User Guidance 

3. Click on:  to open a new screen 
 

 
 

4. Click on:  to upload via the MIP 

5. Click on:  to find the applicable file 
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6. Navigate to your file and click to select it 

7. Click on:  to Open 
 

 

8. Click the Choose a Destination Folder dropdown box and select the number indicated 
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At this point, the files are uploaded to the J drive. 

Upon successful upload of the data, close the Data Submission Form 
window. 

9. Click on:  to upload the files 

10. Click on:  to view the submitted files 

The metadata validation is performed first.  If the metadata passes 
validation, the MIP automatically sends the DFIRM DB for QA validation.   

If the metadata fails validation, the user is required to fix the metadata, re-
upload to the MIP, and receive a passing report before the DFIRM DB QA 
validation is automatically started.   

11. Click on:  to send for auto review 

A passing report for DFIRM DB QA Validation indicates having passed 
QR2. 

You can only continue if the Submission Status reads Passed for both 
Metadata Profile Validation and DFIRM DB QA Validation.   
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12. Click on:  to move to the Analysis screen 

 

 

13. Click to enter the number of Printed Panels 

14. Click on:  to move to the Review screen 
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Completing this task copies the uploaded files from the J drive to the K 
drive. 

 

Once you click Complete Task you cannot return to this task. Confirm all 
information is correct before clicking the Complete Task button. Click the 
Back button to make any changes to previous screens.    

15. Review the information and when satisfied, click  

 

Results 

The next activities are Validate Content Submission and Perform National QA completed by 
the RSC, MOD HQ or FEMA.  The next activity for the Producer is Distribute Preliminary Map 
Products. 
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