Mapping

INFORMATION PLATFORM

Work Instruction

Studies Data Upload and Search
& Retrieve

Purpose

The purpose of this work instruction is to outline the process to upload Studies material to the
MIP, including:

TSDN

Appeals
Correspondence
Preliminary FIS
Scoping

In addition, the simulation outlines the Search & Retrieve functionality.

Prerequisites

None.

Navigation

Via Menu Path Log in to the MIP = Tools & Links <&

and

Click Data Upload
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Work Steps

Mapping

INFORMATION PLATFORM

Welcome bobproducer | Log out | FEMA Dictionary | MIP Help?

1

Data Upload JEETEEE / / R Letters / DFIRM DB QA Upload /

Load Studies Data Artifacts |

Home * Tools & Links » Data Upload » Load Studies Dats Artifacts

Load Studies Data Artifacts (2

* indicates a required field.

Case Information:

# FEMA Case Number:

Submission Details:

* Study Data Type: | -- make selaction -- ~
* Effective Date: | i:‘”yl

#* Abstract:

#* Access Restriction: -- make selection -- ~

*Submission Method:

Files packages less than 1 Gigabyte in size can be uploaded. Any packages more than 1 Gigabyte in size or containing maore than
8000 files should be separated into multiple uploads or transferred to a CD, DVD, or Hard Drive and mailed to the FEMA Data
Depot.

) File upload (Under 1 Gigabyte)

) Mail €D, DVD or Hard Drive (Over 1 Gigabyte)

1. Click to enter FEMA Case Number
2. Click the Study Data Type dropdown box and select the appropriate option
3. Use the calendar icon or click to enter the Effective Date

4. Click to enter the Abstract

The options for Access Restriction include:
No restriction: Anyone can download the document(s)

R/W access to authorized users only: Read and write access for
only the user who uploads the material

@ R access is granted to all users: Read only access is granted to any
user

Note: Once entered, the access restriction level cannot be changed.
To adjust a restriction level for a document, contact MIP Help to
remove the document and re-upload the document with the correct
access restriction.

5. Click the Access Restriction dropdown box and select the appropriate option
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File Upload: Upload individual or zipped files from the user's
@ workstation to the K drive. Recommended for files smaller than 1G.

Mail CD, DVD or HD: Indicates that files will be mailed to the Data
Depot. Recommended for files over 1G.

6. Select a Submission Method option

7. Click on:

Mapping

INFORMATION PLATFORM

ut | FE

Data Upload

Load Studies Data Artifacts.

Horne » Tools & Links » Dats Upload » Load Studies Data Artifacts

Load Studies Data Artifacts

# indicates a required field,

Gase Information:

FEMA Case Number: 09-04-00155

Submission Details:

study Data Type: Preliminary FIS

Effective Date: 09/30/2008

Abstract: Preliminary FIS for Dickson County, TN 03-04-00155
Access Restriction: No restriction

Submission Method:

* Select File to Upload:

If a user has multiple files, these files should be zipped together, and uploaded as a single file.

warning: During the upload process, if there isn't activity in your current MIP session after 30 minutes you will be disconnected.,

[ comiee |

8. Click Browse
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Data Upload

Load st

E{ Choose file

l Lok in: [ 155 Dickson County - ~EBcrE-
- -

= -E TM_DicksonCO_FIS_47033CY0004, pdf

My Recent
Documents

Desklop

e

My Docurents

My Computer

Gﬁl

My Metwark  Fil name: I
Places

LI Open I
Files of type: [anFies = Cancsl

|

9. Navigate to the file and click to select it

10.  Click Open

Mapping

INFORMATION PLATFORM

Home # Tools & Links » Data Upload » Load Studies Data Artifacts

d S

ies Data Artifacts

* indicates a required field.

Case Information:

FEMA Case Humber: 09-04-0015%

Submission Details:
Study Data Type: Preliminary FIS

Effective Date: 09/30/2008

Abstract: Preliminary FIS for Dickson County, TN 09-04-00155

Access Restriction: Mo restriction

Submission Method:

selactErleito Upload: C\Documents and Settings\enniferzhorneiy Document| Bromse.. ]

If a user has multiple files, these files should be zipped together, and uploaded as a single fils.

Warning: During the upload process, if there isn't activity in your current MIP session after 30 minutes you will be disconnected,

11. Click on:
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| | | Tools & Links |
Data Upload

Load Studies Data Artifacts |

Home » Tools & Links » Data Upload » Load Studies Data Artifacts

Load S s Data Artifaci

Case Information:

FEMA Case Mumber: 09-04-00155

Submission Details:

Study Data Type:! Preliminary FIS
Effective Date: 09/30/2008
Abstract:

Preliminary FIS for Dickson County, TN 09-04-00155

Access Restriction: Mo restriction

Submission Method:

File(s) Uploaded/Overwritten: TN_DicksonCO_FIS_47033CY000A pdf

12. Click on:

Mapping

INFORMATION PLATFORM

| | | Tools & Links | |
Data Upload

Load Studies Data Artifacts |
Home # Toals & Links # Data Upload # Load Studies Data Artifacts

Load Studies Data Artifacts
# indicates a required field,

Case Information:

* FEMA Case Number:

Submission Details:

* Study Data Type:

- make sslection -- v
#* Effective Date: E

* Abstract:

* Access Restriction: -- make selection -- M

*Submission Method:

Files packages less than 1 Gigabyte in size can be uploaded. any packages more than 1 Gigabyte in size or containing more than
8000 files should be separated into multiple uploads or transferred to a CD, DVD, or Hard Drive and mailed to the FEMA Data
Depot.

 File upload {(Under 1 Gigabyte)

C Mail tD, D¥D or Hard Drive (Over 1 Gigabyte)

The file has been uploaded to the MIP Content Manager. Use the
Search & Retrieve Data function to search for the uploaded data.

The Search & Retrieve tab can be found under Tools & Links or
Workbench.
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13. Click Search & Retrieve Data

Mapping
INFORMATION PLATFORM

ut | FE

4 Search & Rebrieve Data

Home * Tools % Links » Search & Retrigve Data

SearchContent portlet Fl Map Viewer
By filling in common search fialds you will Navigatian __QU'CE goar —
return both DFIRM/DCS and Non DFIRM/DCS Q. W6 I | AK. LHL

results, Fields are case sensitive, except PRE&VI AS GUAMP | USa
FEMA Case Hurnber,

Common Search
FEMA Case Mumnber {00-00-0000%}
:iject ID/Keywards
:Originatnr
.Cuntact Narme
Effective Dste Fram (MM/DDAYY

Effective Date To (MM/DD/TIYY)

1383w

Region/State
|——se\ect——

County
Cammunity Name

Comrunity I0

Abstract 0 e 51517 O s 108K
T [N v SOUTH v -

The current map contains layers that do not comply with DFIRM specifications

To show only DFIRM compliant layers, dick here

Limit your results to DFIRM/DCS Data by
filling in one or more fields below. Entity
Type and Thema Keyword are cass
sensitive,

DFIRM/DGCE Gearch
Entity Type

Theme Keyword

Project Status
|——se\ect——

=]

Submission Type

|--se\ecl-- M
Projection
|--se\ect-- M

Grid Coordinate Systemn
—-select-

]

Enter decimal degraes coordinates:

North (2.q., 36.6017)

West East
(2.3, -115.6571) (2., -113.8795)

South (s.g., 35.1196)

Click the ? to open a new window with help text on the SearchContent
portlet

Flood Map Viewer is currently under development.
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Most Studies searches occur in one of two ways:

@ 1. Search by State and County to find the community and see what
data pertaining to Flood Mapping is available.

2. Search by Case Number to find details on a particular project.

If data was uploaded through the MIP Workflow, searches can be
conducted using any of the search fields, except Effective From/To
Date and Contact Name.

If data was uploaded through Tools & Links, search using only Case
Number or Abstract search fields.

Note: All search fields are case sensitive based on how
information was added to the metadata.

FEMA Case Number - MIP generated project number

Project ID/Keywords - a search of the metadata for the theme key
and place key.

Originator - if uploaded through Tools & Links, the originator is
'FEMA Mapping Information Platform’; if uploaded through the
workflow, search based on origin field of metadata

@ Contact Name - if uploaded through Tools & Links, search based on
MIP user ID; search is not applicable if uploaded through workflow

Effective Data From/To - under development, not currently

applicable

Region/State - search for information associated with an entire state

or region, as entered in the Region or State place key field in the

metadata

County - search based on county name place key field in the

metadata

Community Name - search based on community name place key

field in the metadata

Community ID - search based on community ID place key field in the
metadata

Abstract - if uploaded through Tool & Links, any text added in an
Abstract field; if uploaded through workflow, any text added in the
abstract field in the metadata.

14. Click Region/State dropdown box and select the appropriate state or region

15. Click to enter the County

Std_Data_Upload__Search__Retrieve Page 7 of 12



Mapping

INFORMATION PLATFORM

The bottom section of the SearchContent portlet allows the user to
limit the search results to DFIRM/DCS data and is applicable for just
Studies projects. All fields search the metadata that was uploaded
through the MIP workflow.

Entity Type - a search of the enttyp field

@ Theme Keyword - a search of the theme key field
Project Status - a search of the status field

Submission Type - a search of the geo form field

Projection - under development, currently not applicable

Grid Coordinate System - a search of the gridsys field

Decimal Degree Coordinates - a search of coordinates entered in the
gridsys section of the metadata

; ]
16 Click on: |

Mapping

INFORMATION PLATFORM

Home # Tools & Links » Search & Retrisve Data

SearchContent portlet (7)

Search Results:

Link FEMA Case Title/LOME Type Fublication/Effective Date
Hurnber

Link 09-04-00158 ConductScopingMeeting, Study NEA

Link 01-04-133R Library Project Record NSA

Link 01-04-28144 Library Project Recard HiA

Link 02-04-377R Library Project Record NSA

Link 01-04-133R Library Project Recard BfA

Link 01-04-28144 Library Project Record NSA

Link 02-04-277R Library Project Recard BfA

Link 09-04-00155 PrelimFIS NiA

Link 07-04-49585 TSDN NA

Start New Search

Links to case numbers and previously uploaded data for all projects in
@ the community appear in the Search Results.

17. Click Link to view the file

Std_Data_Upload__Search__Retrieve Page 8 of 12



Mapping

INFORMATION PLATFORM

Mapping

INFORMATION PLATFORM

| ut | FE

| Data Upload SEIETSERICUEN I Citrix [/ Reports & Form Letters / DFIR

Home * Tools & Links » Search & Retrieve Data

SearchContent portlet

Data Files:

Cettain data files that had not been accessed recently may have been migrated to the archival storage by the Hierarchical Storage
Managerent application. You can still access these archived files exactly the same way as before, except that you might notice a minar
delay in retrieval time. Please contact MIP Help by either emailing miphelp@mapmodteam.com or by placing a telephone call to §77-
FEMA-MAP if you encounter any difficulties,

File Name Download URL {Download all Files)
Sign+in+sheet+9,15.06.doc Sign+in+sheet+9.15.06.doc
Dickson+Meeting+Minutes+9.15.06.doc Dickson+Meeting+Minutes+9,15.06.doc

Metadata:
idinfo;

case!
09-04-00155
title:
ConductScopingMesting Study
abstract:
Scoping report for Dicksen County TH
accconst:
Mone
progress:
Cormplated
placs:
placekey:
FEMA CID 47043C
placekey:
COMMUNITY Dickson County-wide
placekey:
COUNTY FIPS 47043
placekey:
COUNTY Dickson County
placekey:
case!
09-04-00153
title:
ConductScopingMeeting. Study
abstract:
Scoping report for Dickson County TH
gccconst:
None
pragress:
Completed
place:
placekey:
FEMA CID 47043C
placekey:
COMMUNITY Dickson County-wide
placekey:
COUNTY FIPS 47043
placekey:
COUNTY Dickson County
placekey:
STATE TN
placekey:
REGION 4
theme:
themekey:
Dickson County TH MapMod07
project:
1111627
contact:
hobproducer
arigin:
ariginator:
FEMA Mapping Infarmation Platform
documents:
onlink:
Sign in sheet 9.15.06.doc
onlink:

Dickson Meeting Minutes 9.15.06 .dac

Start New Search Return to

18. Click the URL to open or save the file

19. Click the Download All Files link to download all files in a zipped folder

20. Click on:
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ut | FE

g Search & Retrieve Data

Home » Tools & Links » Search & Retrizvs Dats

SearchConte ortlet

Search Results:

Link FEMA Case Title/LOME Type Publication/Effective Date
Mumber
Link 09-04-00155 conductScopingMesting, Study /A
Link 01-04-133R Library Project Recard HPA
Link 01-04-28144 Library Project Record /A
Link 02-04-377R Library Project Record W7 A
Link 01-04-133R Library Project Record i
Link 01-04-28144 Library Project Record WfA
Link 02-04-377R Library Project Record i
Link 09-04-00155 PrelimFIS M7 A
Link 07-04-4958% TSDN /A

21. Click on:
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Home * Tools & Links » Search & Retrigve Data

Fl iewer

archContent portlet

Havigation Quick Zoom

return both DFIRM/DCS and Mon DFIRM/DGS Q@G| = T AK HL
results, Fields are case sensitive, except PREVI AS GUAME | US4E

By filling in cornran search fislds you wil

FEMA Casze Humber.
Common Search
FEMA Case Mumnber {00-00-0000%}
Project ID/Keywards
Criginator
[ B
L M. A7
Contact Mame m"-

Effective Date From {MM/DDAYYT)

Effective Date To (MM/DD/TIYY)

- WEST =

Region/State

—-select—- \LI

County

Community Name
Comrunity I0

Abstract 0 e B5mi
i e > FOUTH -

The current map contains layers that do not comply with DFIRM specificstions

Ta show enly GFIRM compliant layers, dick here

Limnit your results to DFIRM/DCS Data by
filling in one or more fields below. Entity
Type and Theme Keyword are case
sensitive,

13w v

0 e 10BKm

DFIRM/DCS Search
Entity Type

Theme Keyword

Project Status
—-select--

3

Submission Type

|--53\ecl-- M
Projection
|--se\ect-- M

Grid Coordinate System

—-select-

]

Enter decimal degraes coordinates:

North (2.q., 36.6017)

West East
(2.3, -115.6571) (=.., -113.8785)

South (g9, 35.1196)

22.  Tofind data on a particular project, click to enter the Case Number

23. Click on:
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24,

25.

Mapping
INFORMATION PLATFORM

s Bobp

Home » Tools & Links » Search & Retrizus Data

SearchContent portlet

Search Results:

Link FEMA Case Title/LOMC Type Publication/Effactive
Number Date

Link FEMA CASE D9-  BASEMAP, DICKSON COUNTY AND INCORPOATED AREAS, TENNESSEE 05/14/2007
04-00155

Link 09-04-00155 ConduckScopingMesting, Study [

Link FEMA CASE 09- DIGITAL FLOCD INSURANCE RATE MAP DATABASE, DICKEON COUNTY, 0170672008
04-00158 TENNESSEE AND INCORPORATED AREAS

Link FEMA GASE D9-  Floadplain Mapping for Dicksan County, TH 02/23/2007
04-00155

Link FEMA CASE 09- Hydraulics, DICKSON COUNTY AND INCORPOATED AREAS, TENMESSEE 0&/10/2008
04-00158

Link FEMA CASE 09- Hydralagy, DICKSON COUNTY AND INCORPOATED AREAS, TEMNESSEE 06/10/2008
04-00155

Link 0%-04-0015%5 DCS Terrain Submiszsion for Dickson, TH 01/23/2008

Link 0%-04-00155 FinalizeProjectScope, Study 09/30/200%

Link 0%-04-0015% PrelimFIS M/A

Link FEMA CASE 09- Survey, DICKSOM COUNTY AND INMCORPOATED AREAS, TEMMESSEE 02/20/2008
04-00155

Link FEMA CASE 09- TSDN MIA
04-00155

Mapping

INFORMATION PLATFORM

Home #Tools & Links ® Search & Retrieve Data

Search Content Portlet

Start hew Search | Return to Results

Data Files:

Certain data files that had nat been accessed recently may have been migrated to the archival storage by the Hisrarchical Storage
Management application. Tau can still access thess archived files exactly ths same way as befars, except that you might notice & minor
delay in retrieval time. Please contact MIP Help by sither smailing michelp@mapmadteam.com or by placing a telephone call to 877~
FEMA-MAP if you encounter any difficulties.

File Name Download URL
47043C_BaseMap_metadata txt Restricted File. Contact distributor to obtain data

Dickson_DFIRM+Basemap+Certification.pdf  Restricted File, Contact distributor to obtain data.

TNDataSharingFEB2006 pdf Restricted File, Contact distributor to obtain data,
Metadata:
metadata:
idinfo:
citation:
citeinfo:
arigin:
Departrment of Finance and Administration, Office for Information Resourcs
pubdate:
20080220
title:
BASEMAR, DICKSON COUNTY AND INCORPOATED AREAS, TENNESSEE
geofarm:
FGDC-Framework-Basemap
pubinfo:
pubplace;
Washington, DE
publish:
Federal Emergency Management Agency
onlink:

http:/fhazards fema.aov

Note files may be restricted and cannot be downloaded or viewed by the user

Results

The process to upload and search and retrieve data was shown.

Last updated: March 2009

Std_Data_Upload__Search__Retrieve

Page 12 of 12



