Mapping

INFORMATION PLATFORM

Work Instruction

RSC, MODHQ, FEMA Region -
Obligate Project Funds

Purpose

This work instruction is used to outline the process to add contracted tasks to the project and
obligate project funds.

These steps include:
¢ Indicating a Planned Task
e Adding a task to the project without Independent QA
e Adding a task to the project with Independent QA
e Modifying or Deleting a task

Prerequisites

¢ Finalize Project Scope activity is complete

Navigation

Via Menu Path Log in to the MIP > Workbench > Work Items >
and

Claim > Obligate Project Funds
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Work Steps

Mapping

INFORMATION PLATFORM

n | Log out| FEMA DI

7 work Ttems [TTTTTE

Home * Workbench » Wark [tems

Work Item List - rmcsam - January 14, 2009 e -

Claim a task by clicking the Claim butten, Clicking on the Adivity Name link will display information in the Work Item Details (below), Click on calumn names to sort by that column, The input fields below may be used ta
filker your wark fem list,

* Options: Add, remove, and rearder columns in your Work Ttems list
» Refrach: Display new activities in your Work Itams list and remoue activities claimed by others
* Activity Reference Guide: Display an overview of information needed to complete Studies activities

Adtion Activity Narme Case Mumber Project Nare Date Posted t
T i av CE —
Obligate Project Funds 09-04-00178 Dickson Courty TH MapMad0? 01/14/2008

& Only claim an activity that you are certain you own or have been instructed
to claim. Contact your manager if you claimed an activity in error.

Claim
1. Click on: I—l to claim the activity

. Ohligate Project Funds . . L.
2. Click on: to enter the Obligate Project Funds activity

Obligate Project Funds - This task is performed after scoping is
completed. Data development tasks are obligated or planned. Obligating a
task includes the adding the type of task, organizational information, cost
information including contract numbers and fiscal year. If Independent QA
is required or planned, it can be addressed during this step. The area
affected by the task is added and saved. This process must be completed
for each task that is to be included in the project.
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The following section of the work instruction presents the process to indicate a
planned task.

Work Item Details - Project # O

Obligate Project Funds | Review

Obligate Project Funds

This function will allow wou to Obligate Project Funds for the tasks and areas to be funded by this project.

To start, select a taszk to be funded

Erter the cantract infarration far the task

Enter an Area affected by the task and click "Add Area". Repeat for each area affected
Enter a cost associated with the task and click "Add Task Cost". Repeat for each cost
Wwhen you have added all areas and costs for a task, dick "Add Task"

Repeat for each tazk to be funded
# indicates a required field.

Task Information

# Task Name "
Task Description T Map

Develop DFIRM Database

Dewelop Hydraulic Data

Dewvelop Hydrologic Data
Affected Areas Develop Topographic Data
For projects invalving multiple areas: Enter an area § Parfarm Alluvial Fan Ana|y5i5 "Add Area". Repeat for each area to be added.

Perform Coastal Analysis
Added Areas Perform Field Survey

Perform Floodplain Mapping
Task Area 2] 5

Post Preliminary Processing
EizksoniGelintipids Preliminary Map Production

Contract Information

Check the Planned Task checkbosx if this tazk is planned. Planning indicates that the task may be funded in the future and organization, date,
and cost infarmation for the task will be entered later, Uncheck the checkbox to enter organization, date, and cost information for tasks that
are beyond the planning stage.

Planned Task I:l

* Drganization Type | ILVI
# Drganization Mame :-_|.:i

# Baseline Task Start Date 3

Planned Task indicates that cost and schedule information will be added at
a later time. To add a planned task:

1. Select a task from the Task Name dropdown box.

@ 2. Click the Planned Task check box below to indicate a planned task and
hide the Contract Information section

3. Click Add Task to confirm the task is added to the project and funds will
be obligated at a later date.

3. Click on the Task Name dropdown box to select a task

4. Click on: ] the checkbox for Planned Task

When the Planned Task checkbox is checked, the Contract Information
& section disappears.
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Obligate Project Funds | Review

Save and Cl

Obligate Project Funds

This function will allow you to Obligate Project Funds for the tasks and areas to be funded by this project.

To start, select a task to be fundad

Enter the contract information for the task

Enter an Area affected by the task and click "Add Area". Repeat for each area affected
Enter a cost associated with the task and click "Add Task Cost". Repeat for each cost
When you have added all areas and costs for a task, click "Add Task"

Repeat for each task to be funded

# indicates a required field.
Task Infermation
# Task Name

Acquire Base Map v

Task Description

Affected Areas

For projects involving multiple areas: Enter an area that is affected by the task and dick "Add Area". Repest for each area to be added.
Added Areas

Task Area

Dickson County-vide

Contract Information

Chack the Planned Task checkbesx if this task is planned. Planning indicates that the task may be funded in the future and organization, date,
and cost information for the task will be entered later. Uncheck the checkbox to enter organization, date, and cost information for tasks that
are beyond the planning stage.

Planned Task

Independent QA

Check the checkbox if Independent QA is required and enter the organization, date, and cost information.

Independent QA Required

You must click "Add Task" to save the area and cost data that you entered BEFORE you click "Save and Close" or "Continue" or data will not be

saved.
Save and Close
Always click Add Task before continuing. If you click Save and Close or
Continue before Add Cost, all previously entered information will be lost.
5. To confirm the Planned Task click on: click .
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The following section of the work instruction presents the process to add an
activity without Independent Quality Assurance.

There are four key steps to ensure the task is added to the project:
1) Select the type of task in the Task Name field

2) Add the organization, baseline start and end dates and cost information
for the task

3) When all contract information is added, click Add Task Cost
@ 4) Click Add Task to add the task to the project

If you do not add the task, the information entered is not saved. Complete
each step to add contracted tasks to the project.

If two organizations are contracted to perform the same data development
task, create two separate tasks for each organization to complete.

6. Click on the Task Name dropdown box to select a task

work Item Details - Project # 09-04-00178

Obligate Project Funds | Review

i
Obligate Project Funds

This function will allow you to Obligate Project Funds for the tasks and sreas to be funded by this project.

To start, zelect a task to be funded

Enter the contract information for the task

Enter an Area affected by the task and dick "Add Area". Repeat for each area affeced
Enter a cost associated with the task and click "Add Task Cost". Repeat for each cost
When you have added all areas and costs for a taszk, click "Add Task"

Repeat for each task to be funded
#* indicates a required field.

Task Information

#* Task Name

e
JaskDescption Acquire Base Map
Develop DFIRM Database
Develop Hydraulic Data
Develop Hydrologic Data
Affected Areas Develop Topographic Data
For projects involving multiple areas: Enter an area 4Perform Alluvial Fan Analysis "Add Area". Repeat for each area to be added,
Petorrn Coastal Analysis
Added Areas Perfarm Field Survey

Perform Floodplain Mapping
Post Preliminary Processing
Preliminary Map Production

Task Area

Dicksan County-wide

Contract Information
Chack the Planned Task checkbox if this task is planned. Planning indicstes that the task may be funded in the future and srganization, date,

and cost information for the task will be entered Ister, Uncheck the checkbox to enter organization, date, and cost information for tasks that
are beyond the planning stage.

Planned Task ]

# Drganization Type [

# Drganization Name

&

# Baseline Task Start Date |

Add Contract Information, including the organization, task start and end
@ date, and associated costs.

7. Click the Organization Type dropdown box and select an organization type
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8. Click the Organization Name dropdown box to select the organization contracted to
perform the task

9. Use the calendar icon or click to enter the Baseline Task Start Date
Save and Close

Obligate Project Funds

This function will allow you to Obligate Project Funds for the tasks and areas to be funded by this project.

To start, select 5 task to be funded

Enter the contract information for the task

Enter an Ares affected by the task and click "Add Area". Repeat for each area sffacted
Enter a cost associstad with the task and dick "Add Task Cost'. Repeat for each cost
when you have added all areas and costs for a task, cick "Add Task"

Repeat for each task to be funded
* indicates a required field.

Task Information

# Task Name Acquire Base Map [Vl

Task Description

Affected Areas
For projects involving multiple areas: Enter an area that is affected by the task and dlick "Add Area”. Repeat for each area to be added.

Added Areas
Task Area

Dickson County-wide

Contract Information

Check the Planned Task checkbox if this task is planned. Planning indicstes that the task may be funded in the future and oraanization, date,
2nd cost information for the task will be entered later. Unchack the checkbox to enter organization, date, and cost information for tasks that
are beyond the planning stage.

Planned Task F]

* Organization Type ‘ Study contractor/IDIQ ["]

’ Organization Name ‘Watershed I Alliance ["]
* Baseline Task Start Date 1240342006

* Baseline Task End Date

]
]

Task Cost
Enter the negotisted cost associsted with the task and click "Add Task Cast’, Repeat for each negotisted cost,

* urrent Negotiated Cost §

* Federal Fiscal Year -

# Contract or Agreement Number

Hurneric characters only

Task Order Number

Add Task Cost

10.  Use the calendar icon or click to enter the Baseline Task End Date
11. Click Cost Type dropdown box to select a cost type
12. Click to enter the Current Negotiated Cost $

13. Click the Federal Fiscal Year dropdown box to select the year the task was
contracted

14. Click to enter the Contract or Agreement Number

15. Click to enter the Task Order Number

Always click Add Task Cost before continuing. If you click Save and Close
or Continue before Add Task Cost, all previously entered information will
be lost.

4.02 RSC_MOD HQ - Obligate Project Funds.doc Page 6 of 21



Mapping

INFORMATION PLATFORM

16. Click on: to add task cost

Affected Areas

For projects invalving multiple areas: Enter an area that iz affected by the task and dick "Add Ares". Repeat for each area to be added.
Added Areas

Task Area

Dickson County-wide

Contract Information

Check the Planned Taszk checkbox if this task iz planned. Planning indicates that the tazk may be funded in the future and organization, date,

and cost infarmation for the task will be entered later. Uncheck the checkbox ta enter arganization, date, and cast infarmation for tasks that
are beyond the planning stage.

Planned Task

O

¥ Organization Type i Study contractorDIG |VI

* Organization Name

|Watershed I Alliance

|
* Baseline Task Start Date [12/03/2006 i)
* Baseline Task End Date 0140372007 )

Task Cost
Enter the negotiated cost associated with the tazk and click "Add Task Cost’, Repeat for each negotiated cost,

* CostType i [v
# turrent Negotiated Cost § Humeric characters only
* Federal Fiscal Year

Ll

* Contract or Agreement Number

Task Order Number

Added Task Costs

Cost Type Current Negotiated Cost Federal Fiscal Year

Contract or Agreement Number Task Order Number
O Study Contract $11328 2007

EMA-ZO0Z2CO-0114A 16

Mot

Independent QA

Check the checkbox if Independent QA is required and enter the organization, date, and cast infarmation,

O

Independent QA Required

rou must dick "4dd Task" to save the area and cost data that you entered BEFCRE you click "Save and Close" or "Continue" or data will not be
zavad,

To avoid losing data, periodically click Save and Close to save previously
entered information.

17. Click on: to Add Task

The added contract information is added to the Added Task Costs table.

Continue to add additional contract information, as applicable to add it to
the table.
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& Always click Add Task before continuing. If you click Save and Close or
Continue before Add Cost, all previously entered information will be lost.
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The following section of the work instruction presents the process to add an activity
with Independent Quality Assurance.

work Item Details - Project # 0

Obligate Project Funds | Review

lose Continue > |

Obligate Project Funds

This function will allow you to Obligate Project Funds for the tasks and areas to be funded by this project,

To start, select a tack to be funded

® Enter the contract information for the task

® Enter an Area affected by the task and click "Add Area", Repeat for each ares affected
#® Enter a cost associated with the task and click "Add Task Cost". Repeat for each cost
® ihen you have added all areas and costs for a task, dick "add Task"

Repeat for aach task to be funded
* indicates a required field.

Task Information

* Task Name

Task Description

Affected Areas

Far prajects involving multiple aress: Enter an area that is affected by the task and click "Add Area", Repeat for sach ares to be sdded.

Added Areas

Task Area

Dickson County-wide

Contract Information

Check the Planned Task checkbox if this task is planned. Planning indicates that the task may be funded in the future and arganization, date,
and cost information for the task will be entared later. Uncheck the checkbox to enter organization, date, and cost information far tasks that
are beyond the planning stage.

Planned Task [

# Drganization Type | |v|
# Drganization Name |_|C}

#* Baseline Task Start Date =

There are six key steps to ensure the task is added to the project:
1) Select the type of task in the Task Name field

2) Add the organization, baseline start and end dates and cost information
for the task

3) When all contract information is added, click Add Task Cost
@ 4) Click Independent QA Required checkbox and enter QA information
5) When all QA information is added, click Add QA Cost
6) Click Add Task to add the task to the project

If you do not add the task, the information entered is not saved. Complete
each step to add contracted tasks to the project.

18. Click the Task Name dropdown box to select a task to add to the project
19. Click the Click Organization Type dropdown box to select an organization type

20. Click the Organization Name dropdown box to select the organization contracted to
do the task

21. Click to enter the Baseline Task Start Date
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Enter the contract information for the task

Enter an Area affected by the task and click "Add Area". Repeat for each area affected
Enter a cost associated with the task and dick "Add Task Cost", Repeat for each cost
When you have added all areas and costs for a task, click "Add Task"

Fepest for each task to be funded
#* indicates a required field.

Task Information

# Task Name Develop DFIRM Database .

Task Description

Affected Areas

For prajects involving multiple areas: Enter an area that is sffected by the task and dick "Add Ares". Repeat for 2ach area to be sdded.

Added Areas
Task Area

Dickson County-wide

Contract Information

Check the Plannad Tazk chackbox if this task iz planned. Planning indicates that the task may be funded in the future and organization, dats,
and cost information for the tazk will be entered later. Unchack the checkbox to enter organization, date, and cost infarmation for tasks that
are bayond the planning stage.

Planned Task D

# Drganization Type ‘ Study contractor/1DIQ [”’]

* Organization Name [Watsrshed IV Aliance [v]
* Baseline Task Start Date 05/03/2007| e

* Baseline Task End Date =

Task Cost
Enter the negotisted cost associsted with the task and dick "Add Task Cost”. Repest for each negotisted rost,

# Current Negotiated Cost $

* Federal Fiscal Year -

# Contractor Agreement Number

Nurneric characters only

Task Order Number

Add Task Cost

Independent QA

Check the checkbox if Indepandant QA is required and enter the organizstion, date, and cost infarmation,

Independent QA Required dl
w Expand All P Collapse all

b Task Information Madify

22.  Click to enter the Baseline Task End Date

23. Click on: the Cost Type dropdown box to select the contract type
24, Click to enter Current Negotiated Cost $

25. Click on: Federal Fiscal Year dropdown box to select the fiscal year
26.  Click to enter the Contract or Agreement Number

27. Click to enter the Task Order Number

or Continue before Add Task Cost, all previously entered information will
be lost.

& Always click Add Task Cost before continuing. If you click Save and Close

28.

to add the task cost
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=& Beyond The pIanmng Stage:
Planned Task

* Drganization Type

# Organization Name

t Baseline Task Start Date

k' Baseline Task End Date
Task Cost

* Cost Type

# Current Negotiated Cost §

* Federal Fiscal Year

# contractor Agreement Number

Task Order Number

Added Task Costs
Cost Type
() Study Contract

vody ool |

$22841

Independent QA

Independent QA Required
¥ Expand All P Collzpse all

b Task Information

Task Name:

Task Description:

saved,

Current Negotiated Cost

O

|Sludy contractar/IDIQ M

|Watershed I Alliance

05/05/2007 |
=

070352007

Enter the negotiated cost associated with the task and click "Add Task Cost'. Repest for each negotiated cost,

Hurnaric charactars only

Federal Fiscal Year

2007 EMA-2002-CO-011A

Check the checkbax if Indepandant QA is required and enter the organization, date, and cost infarmation.

o

[independent Q# Information check box Layout Tabls]

Acquire Base Map

ou rnust dick "Add Tazk" to save the area and cost data that you entered BEFORE you dick "Save and Cloze" or "Continue” or data will not be

Contract or Agreement Number

Task Order Number
16

wodty | Doite |

Save and Close CGontinue >

Contract Information and Task Cost is added to the table

29.
QA information.

4.02 RSC_MOD HQ - Obligate Project Funds.doc
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30.

31.

32.
33.

34.
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&7E Beyond the RIanming Stage.

Planned Task il

* Organization Type ‘ Study contractorfIDIC ["]

* Drganization Name ‘Watershed I\ Alliance ["]
* Baseline Task Start Date 050372007 =

* Baseline Task End Date 070372007 &

Task Cost
Entar the negotisted cost associated with the task and dick "Add Task Cost". Repeat for 2ach negotiated cost.

*# Current Negotiated Cost §

* Federal Fiscal Year -

# Contract or Agreement Number

Murnetic characters only

Task Order Number

Added Task Costs
Cost Type Current Negotiated Cost Federal Fiscal Year  Contract or Agreement Number Task Order Number

O Study Contract $22841 2007 EMA-2002-CO-011A 16
voaly

Independent QA

Check the checkbox If Independent QA is required and enter the organization, date, and cost information.

Independent QA Required
* Drganization Type ‘
# Drganization Name l

* Baseline QA Start Date
* Baseline QA End Date

B
i

QA Cost
Enter a negotisted cost assacisted with QA and click "Add QA Cost". Repest for each negotisted cost.

* Current Negotiated Cost §

* Federal Fiscal Year -

# Contract or Agreement Number

Humetic characters only

Task Order Number

Add QA Cost

Click Organization Type dropdown box to select the organization type

Click Organization Name dropdown box to select the organization contracted to

complete the task

@ organization performing the task.

appear on that organization's Work Item List.

Often the organization performing Independent QA is not the same

If a different organization is chosen to perform Independent QA, the
Independent QA task and corresponding Manage Data Development task

Click to enter the Baseline QA Start Date
Click to enter the Baseline QA End Date

Click the Cost Type dropdown box to select the cost type

Page 12 of 21



Mapping

INFORMATION PLATFORM

35.
36.
37.

38.

39.

Click to enter Current Negotiated Cost $
Click Federal Fiscal Year dropdown box and select the year the task is contracted
Click to enter Contract or Agreement Number

Click to enter Task Order Number

Always click Add QA Cost before continuing. If you click Save and Close
or Continue before Add QA Cost, all previously entered information will be
lost.

Acld OA 1

Click on: to add QA cost

Added Task Costs

Cost Type Current Negotiated Cost Federal Fiscal Year  Contractor Agreement Number Task Order Number
() Study Contract  $22841 2007 EMA-2002-CO-011A 16

[ vosit, [l poie |

Independent QA

Check the chedibox if Independent QA is required and enter the organization, date, and cost information.

Independent QA Required

# Organization Type | Study contractor1DIQ ["l

* Organization Name |Walershed I Alliance ["]
* Baseline QA Start Date 07082007 =

* Baseline QA End Date 07./22:2007 i

QA Cost
Enter a negotiated cost assodated with G4 and dlick "Add G4 Cost". Repest for each negotisted cost.

# Current Negotiated Cost §

* Federal Fiscal Year -

# Contract or Agreement Number

Nurneric characters only

Task Order Number

Added QA Costs

Cost Type Current Negotiated Cost Federal Fiscal Year

Contract or Agreement Number Task Order Number
() Study Contract  £2300 2007 EMA-2002-CO-011A 16

¥ Expand All P Collapse all

b Task Informatian

Task Mame: Acquire Base Map
Task Description:

Wou rmust click "Add Task" to save the area and cost data that you entered BEFORE vou dick "Save and Cloze" or "Continue” or data will not be
saved,

Add the tas

Save and Close Continue >
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Always click Add Task before continuing. If you click Continue or Save
& and Close before Add Task, all previously entered information will be lost.

To avoid losing data, periodically click Save and Close to save previously
entered information.

Add

40. Click on: to add the task

* Organization Name HEJ

* paseline Task Start Date ]

’k Baseline Task End Date [
Task Cost

Enter the negotiated cost associated with the task and dick "Add Task Cost". Repeat for each negotiated cost,

# CostType ‘v

# Current Negotiated Cost § Numeric characters only

# Federal Fiscal Year i I"

#* Contract or Agreemant Number

Task Order Number

Add Task Cost |
Independent QA
Check the checkbox if Independent QA is required and enter the organization, date, and cost infarmation,
Independent QA Required Fl
¥ Expand All P Collapze All
b Task Information Modify | Doloto |

Task Hame: Acquire Base Map
Task Description:

Task Information Modify.

Task Hama: Davelop DFIRM Database

-

Task Description:

b Task Information Modify

Task Hame: Develop Hydraulic Data
Task Description:

b Task Information Modify

Task Hame: Develop Hydralagic Data
Task Cescription:

You rmust click “Add Task" to save the area and cost dats that you entered BEFORE you dlick "Save and Close" or "Continue” or data will not be
saved.

[ oo

Save and Close [l Continue >

J

Continue to add applicable tasks to the table. Confirm that all added tasks
@ appear in the table.

¥ _Expand All
41. Click on: — to view details on previously added tasks to check your

work. Each section displays the details added.
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The following section shows the steps to Modify previously entered data.

Crganization Name:
Baseline QA $tart Date:
Baseline @A End Date:

QA Cost

Cost Type

Study Contract

¥ Task Information

Task Mame:

Task Description:

Affected Areas
Task Ares:

Contract Information
Planned Task:
Organization Type:
Organization Name:
Baseline Task Start Date:
Baseline Task End Date:

Task Cost

Cost Type

Study Contract

Independent QA

Organization Type:
Organization Name:
Baseline QA Start Date:
Baseline QA End Date:

QA Cost

Cost Type

Study Contract

saved.

Independent QA Required:

$1785

Watershed IV Alliance
04/04/2007
04/18/2007

Current Negotiated Cost  Federal Fiscal Year

§3610 2007

Develop Hydralogic Data

Dickson County-wide

No
Study contractor/ [DIQ
wiatershed IV Alliance
12/03/2006
03/03/2007

Current Negotiated Cost  Federal Fiscal Year

$9205 2007
es

Study contractor/ IDIQ
watershed IV Alliance
03/04/2007
03/18/2007

Current Negotiated Cost  Federal Fiscal Year

2007

Contract or Agreement
Number

EMA-2002-CO-0114

Task Order Number

16

oty Jf—Doiow |

Contract or Agreement
Number

EMA-2002-CO-00114

Contract or Agreement
Number

EMA-2002-CO-0011A

Task Order Number

16

Task Order Number

16

vou rmust click "Add Task" to save the area and cost data that you entered BEFORE you click "Save and Close" or "Continue” or data will not be

Save and Close

Cantinue >

Click Modify to make any corrections to the information added.

Click Delete to remove the task completely from the project.

.
Click on:

42. to select the appropriate data element to be corrected
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Planned Task D
#* Organization Type | Study contractorDIC \‘;I
* Organization Name [watershed IV Alliance ]
 paseline Task Start Date 12/03/2006 |ER
# Baseline Task End Date 03/03/2007 i
Task Cost

Enter the negotiated cost assaciated with the task and click "Add Task Cost". Repeat for each negotisted cost.

* CostType }v

¥ Current Negotiated Cost § Nurneric characters only

# Federal Fiscal Year |

>
#* gontract or Agreement Number
Task Order Number
Added Task Costs
Cost Type Current Negotiated Cost Federal Fiscal Year Contractor Agreement Number Task Order Number
() Study Contract  $9705 2007 EMA-2002-CO-00114 16

vodty

Independent QA

Check the checkbox if Independent QA is required and enter the organization, date, and cost information.

Independent QA Required

#* Organization Type | Study contractorfIDIG “;I

* Organization Name | watsrshed Iv Alliance ]
’k Baseline QA Start Date 03/04/2007 i

# Baseline QA End Date 03/18/2007 H
QA Cost

Enter & negotisted cost associated with QA and dick "Add QA Cost'. Repeat for sach negotisted cost.
# Cost Type | v

* Current Negotiated Cost §

* Federal Fiscal Year |v

# Contract or Agreement Number

Mumeric characters anly

Task Order Number

—

43. Click on: o the radio button and click on:

appropriate data element to be corrected

to select the

4.02 RSC_MOD HQ - Obligate Project Funds.doc Page 16 of 21



Mapping

INFORMATION PLATFORM

Planned Task [

* Organization Type |Study contractar/IDIC \”’l

* Organization Name |Watershed IV Alliance |"l
* Baseline Task Start Date 12/03/2008 53]

 Baseline Task End Date 03/0372007 E

Task Cost

Enter the negotistad cost aszociated with the tack and click “Add Tazk Cost". Repaat for each negetiated cost,

* CostType Study Contract |+

# Current Negotiated Cost § 9208| Mumeric characters only

* Federal Fiscal Year | 2007 |
* contract or Agreement Number EMA-2002-CO-0011A

Task Order Number 15

Independent QA

Check the checkbox if Indepandant QA is required and snter the srganization, dste, and cost information.

Independent QA Required

# OrqamcahoniType |Study contractar1DIQ \ﬂ

 Organization Name [ watershed Iv Alliance I'd
* Baseline QA Start Date 03/04/2007 |

#* Baseline QA End Date 034182007 3
QA Cost
Enter a negotisted cost assaciated with QA and click "Add QA Cost". Repeat for each negotiated cost.

#* CostType | |E|

|

* Current Negotiated Cost §

* Federal Fiscal Year | |v

# Contract or Agresment Number

Hurneric characters only

Task Order Number

[ ruiarcon |

Added QA Costs

Cost Type Current Negotiated Cost Federal Fiscal Year
() Study Gontract 41785 2007

Vot

Contract or Agreement Number Task Order Number

EMA-2002-CO-00114A 16

44, The previously entered information now appears on the screen to edit. Click to edit
the information

Always click Add Task Cost before continuing. If you click Continue or
Save and Close before Add Task Cost, all previously entered information
will be lost.

45, Click on: to save the changes
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*# Baseline QA Start Date 03/04/,2007 E
# Baseline QA End Date 03A18/2007 E
QA Cost

Enter 3 negotisted cost associated with QA and click "add QA Cost". Repest for each nagotisted cost,

# Curvent Negotiated Cost § Mumeric characters only
# Federal Fiscal Yaar -
* Contractor Agreement Number

Task Order Number

Add QA Cost

Added QA Costs
Cost Type Current Negotiated Cost Federal Fiscal Year Contract or Agreement Number Task Drder Number
() Study Gontract  $178% 2007 EMA-2002-G0-00114 18

T T
* Expand Al P Collapse Al

} Task Information Modify | Delste |

Task Name: Acquire Base Map
Task Description:

b Task Information Modify | Delote |

Taszk Name: Develop DFIRM Database

Task Description:

} Task Information Modify | Delste |

Task Name: Deuelop Hydraulic Data
Task Description:

“ou must dick "Add Task" to save the ares and cost data that you entered BEFORE you dick "Save and Close" or "Continue” or data will not be

Add Task

saved,

Save and Close Continue >

Always click Add Task before continuing. If you click Continue or Save
& and Close before Add Task, all previously entered information will be lost.

To avoid losing data, periodically click Save and Close to save previously
entered information.

46. Click on: to save and finalize the changes
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Mapping

INFORMATION PLATFORM

The process to add Preliminary Map Production and Post Preliminary Processing tasks
to the project is the same as the steps previously shown.

work Item Details - Project # 09-04-00178

Obligate Project Funds | Review

Save and Close

Obligate Project Funds

This function will sllow you to Obligats Froject Funds for the tasks and aress to b funded by this project.

To start, select a task to be funded

Enter the contract infermation for the task

Enter an Area affected by the task and click "Add Area". Repeat for each ares affected
Enter a cost associated with the task and click "Add Task Cost". Repeat for sach cost
When you have added all arears and costs for a task, click "Add Tazk"

.
.
.
.
Repeat for each task to be funded

* indicates a required field.

Task Information

*# Task Name |v

Task Description

Acquire Base Map
Develop DFIRM Database
Develop Hydraulic Data
Develop Hydrologic Data

Affected Areas Develop Topagraphic Data

For projects involuing multiple aress: Enter an area {Parform Alluvial Fan Analysis "4dd Area". Repeat for each area to be added.
Perform Coastal Analysis

Added Areas Perform Field Survey

Perform Floodplain Mapping
Post Preliminary Processing
Preliminary Map Production

Task Area

Dicksan County-wide

Contract Information

Check the Planned Task checkbosx if this task is planned. Planning indicates that the task may be funded in the future and organization, date,
and cost information for the task will be entered later. Uncheck the checkbox to enter organization, date, and cost information for tasks that
are beyond the planning stage.

Planned Task O

*# Organization Type | Ilv]
#* Organization Name ’|:E

# Baseline Task Start Date A

You are not required to obligate either of these tasks at this point in the
process. If you choose to skip these steps in this phase, the MIP will
require you to complete them later on.

Preliminary Map Production:

The Preliminary Map Production baseline start date is the projected start
@ date for Produce Preliminary Map Products.

The baseline end date, also known as the projected KPI 1, is the date that
the Prelim DFIRMS are sent to the community. The KPI 1 date is recorded
in the task Distribute Preliminary Map Products.

Post Preliminary Processing:

@ The Post Preliminary Processing baseline start date is the projected start
date for Determine Community Meetings. The baseline end date, also
known as the projected KPI 2 date, is the LFD date + six months. The KPI

2 date is set when the Distribute LFD activity is complete.
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Mapping

INFORMATION PLATFORM

b Task Information Modify [ Delete |

Task Hame: Develop DFIRM Database

Task Description:

b Task Information Modify [ Delete |

Task Hame: Develop Hydraulic Data
Task Description:

-

Task Information Modify | Delote |

Task Name: Develop Hydralogic Data
Task Description:

-

Task Information Modify

Task Hame: Develop Tapographic Data
Task Description:

-

Task Information Modify [ Deiote |

Task Name: Parform Fisld Survey

Task Description;

-

Task Information Maodify [ Detote |

Task Harne: Perform Floadplain Mapping

Task Description:

-

Task Information Modify [ Delete |

Task Name: Preliminary Map Production

Task Description:

-

Task Information WModify [ Deiote |

Task Name: Post Preliminary Procassing
Task Description:

“You rmust click “Add Task” to save the area and cost data that you entered BEFORE you click "Save and Close” or "Continue® or dats will not be
saved,

[ |

Save and Close

47. Click on:

48. Review the information and when satisfied, click on:
Complete Task

Once you click Complete Task you cannot return to this task. Confirm all
information is correct before clicking the Complete Task button. Click the
Back button to make any changes to previous screens.

Results

Once all contracted tasks are obligated or planned, the project advances to Authorized
Planned Data Development (if a data development task was planned) or to the specific data
development task(s). Manage Data Development and all applicable data development tasks
are now available on the appropriate Work Item List.
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Mapping

INFORMATION PLATFORM

Last updated: March 2009
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