Mapping

INFORMATION PLATFORM

Work Instruction
Producer - SOMA Letters

Purpose

This work instruction is used to provide an overview of the steps to:

¢ Navigate to the Reports & Form Letters tab
e Use the help feature
e Run the Preliminary SOMA letters

Prerequisites
o All LOMCs have been categorized

Navigation

Via Menu Path

Form Letters > Form Letters

Log in to the MIP > Workbench > Tools & Links > Reports &
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Work Steps

Mapping

INFORMATION PLATFORM

Reports & Form Letters

Home » Workbench » Reports & Form Letters

Report Browser @

*Select Report Categary
w

*Select Report Name
v

Please Select A valid Report Name.
Mote: * indicates a required field, ** indicates at least one of the fields is required.

Warning: The export option for MS Excel (Data Only) may cause the column headers to shift,

1. Click on: to open a new window with more information on report options

s Jo 505 09, v | conts

i betps: 170, 204,42

Report Browser
Acrorems
Goal:

This section will allaw tha usar to generata 3 rapart. Tha usar will first salact 3 Rapart or Latter. Depending on the Report or Letter alactad the user will enter report paramatars used ta
generate the report. The report o letter will open in a separate window. If the user needs help on a report or letter they may select it from the kst below.

Run Report Bulton:

The Run Report button will open a new window with a report or letter based on the parameters entered by the user,

Amendment and Revision Reports
Compandium
eLOMA Form Lef
SLOMA Reports
Eorm Lettars
General Reports
National Reports

eports
nd Budgeting Reports
Repors

PR ]

Aamendment and Revision Reports
¢+ Amendment Cases In-Progress

¢ Amendment Project Data Sheet

» Amendment Status

¥ BFE Publication and

P LOMC Case Tracking

¥ MT-1 Docket

F MT-2 Production Cycles

¥ Revision Cazes In-Progress
¢ Revision Project Data Sheet
¥ Revision Status

¢ Viclation Tracking

Compendium Report

(7 PEMA: Heppg Infer...

2. Clickon: * Form Letters for a list of all form letters
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Form Letters

b amendment Cover Letter (Draft)

b Amendment Cover Lattar (Final)

¥ {oraft)

¥ (Final)

¥ Final Summary of Map Action (SOMA)

b Lotter 30 Day Suspension

Lelter 316 ACK FEX RET

¥ Letter 90 Day Suspension

b Letter Create New Enrolles

Letter Revalldation

¥ MT-1 Acknowledgement

¢ Preliminary Summary of Map Actlon (SOMA)

* Refund Letter

+ Raquest for Additional Data and/or Fee

Return Letter

b Rewvision Cover Letter

+ Revision Determination Document
General Reparts

+ Community Locator

b LOME Subscription - LOME List

»_LOMC Subscription - Revalidation List

3. Click on the Preliminary Summary of Map Action (SOMA) twistie

= Preliminary Summary of Hap Action [SOMA}

Purpose
& Summary of Map Actions (SOMA) is prepared to assist 3 comeuniy in mantairing the Flood Insurance Rate Map (FIRM). A SOMA will document previous Lesters of Mag Change (LOMC)
actions [i.e., Letters of map Amendment (LOMAS), Letters of Map Revision (LOMRS)) that will be superseded when the revised DFIRM panels become effective. The Preliminary SOMA is sent ta
the community with the preiminary DEIRM and FIS report. A SOMA is broken down into four categor

LOMCS Incorporated (Category 1)
LOMCS for which results have been induded in the revised DFIRM panels,

LOMCs Not Incorparated (Category 2)
LOMCS for which results could not be shawn on the revised DFIRM panels because of scale Emitations or because the LOMC issued had determined that the lots or structures involved were
autside the Special Floed Hazard Area (SFHA) as shown an the DFIRM.

LOMCs Suparseded (Category 3)
LOMCS for which results have not been incduded on the revised DFIRM panels because the flood hazard information on which the ariginal determinations were based is being superseded by
new flaod hazard information.

LOMCs to ba Redetarmined {Category 4)
LOMCS issued for multiole lats or structures where the determination for one or mare of the lots or structures cannot be revalidated through an administrative process like the LOMCS in
Category 2 abe

Project Number (Case Ho.)
The case number assigned by the Nationad Service Provider (NSP). Typically consists of Year, Region, a sequential number, and a letter indicating the type of project (P for LOMR, 4 for LOMA,
2L,

Community 10 {Community No.)
The Communty Identfication (C10) number is 3 unigue & digit number assigned to each community that has been identified under the National Flaod Insurance Program, The CID rumber is
shawn on each FIRM panel and is the first 6 digits of all non-countywide format FIRM panel numbers.

Community
Any Skate ar anea or political subdivision thereof, o any Indian tribe or autharized tribal organization, or Alaska Native village o authodized native arganization, which has the autharity ta
adopt and enforce floodplan management regulations for the areas withn s jurisdiction,

Date Tssued
The date the LOME was issued.

Project Identifler
A descriptive name given by the requastor or Process Admiristrator to distinguish the project. This is also known as the Propect Name.

Old Panel
The ald panel mumber befora the area was remapped. Fer single community prejects, the Map Panel Number is the Community ID (C10) plus the Panel Number., For county-wide projects, the
Map Panel Number is the 5 digit County FIPS coda, phus the letter 'C’, and the Panel Numbar.

New Panel
The new panel numbers resulting from the study. Far single community projects, the Map Panel Number is the Community 10 (CID) plus the Panel Number, For county-wide projects, the Mag
Panel Numbaer is the 5 digit County FIFS code, plus the letter 'C', and the Fanal Number,

» Refund Lotter

4, A list and definitions of the fields in the Preliminary SOMA letter display; close out of
the window to return to the Reports & Form Letters screen
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lcome bobproducer | Log out | FEMA Dictionary | MIP Hel

/ | Reports & Form Letters

Home # Tools B Links = Reports & Form Letters

Report Browser @

*Select Report Category
b
*Select Report Hame

Please Select A Valid Report Name.
Note: * indicates 2 required field. ** indicates at least one of the fields is required.

Warning: The export option for M5 Excel (Dats Only) may cause the column headers to shift.

Get Report

5. Click the Select Report Category dropdown box

Different options appear in the next fields depending on the option selected
@ in the Select Report Category dropdown box.

6. Click the Select Report Name dropdown box
7. Click to enter a Project Number (Case Num)

8. Click to enter the Community ID (CID)

Get Report ]

9. Click on: to run the report
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SOMA-1
PRELIMINARY SUMMARY OF MAP ACTIONS

Community:  DICKSOMN COQUNTY Community Mo: 470046

To assist your community in maintaining the Flood Insurance Rate Map (FIRM), we have
summarized below the previously issued Letter of Map Change (LOMC) actions (i.e.. Letters of
Map Revision (LOMRSs) and Letters of Map Amendment (LOMAs)) that will be affected by the
preparation of the enclosed revised FIRM panel(s).

1. LOMCs Incorporated

The modifications effected by the LOMCs listed below have been reflected on the Preliminary
copies of the revised FIRM panels. In addition, these LOMCs will remain in effect until the
revised FIRM becomes effective.

Date Old Hew

LOMC Case No. lesued Project Identifier Panel Panel

NO CASES RECORDED

2. LOMCs Not Incorporated

The modifications effected by the LOMCs listed below have nat been reflected on the
Preliminary copies of the revised FIRM panels because of scale limitations or because the
LOMC issued had determined that the lot(s) or structure(s) involved were outside the Special
Flood Hazard Area, as shown on the FIRM. These LOMCs will be revalidated free of charge 1
day after the revised FIRM becomes effective through a single revalidation letter that reaffirms
the validity of the previous LOMCs.

LomMC Case No.

Date Old Hew
Issued Project Identifier Panel Panel ‘

LOMA 01-04-28144 47004601256 | 4700450125C

1375 GARNERS CREEK ROAD ‘

3.  LOMCs Superseded

The modifications effected by the LOMCs listed below have not been reflected on the
Preliminary copies of the renised FIRM panels because they are being superseded by new
detailed flood hazard information or the information available was not sufficient to make a
determination. The reason each is bein%\dsuperseded is noted below. These LOMCs will no
longer be in effect when the revised FIRM becomes effective.

10. A new window opens with the Preliminary SOMA,; close out of the window to return to
the Reports & Form Letters screen

A separate letter must be printed and mailed for each community with
LOMCs.

11. Enter a new CID and click Run to run a report for a different community

Results

The SOMA letters are printed and can be mailed to the communities.
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