Mapping

INFORMATION PLATFORM

Work Instruction

Producer - Complete Data
Development Activities

Purpose

This work instruction is used to provide an overview of the options and process to upload
applicable data and add analysis information for each data development task.

Prerequisites
e The Obligate Project Funds activity is complete

o |If applicable, the Authorized Planned Data Development activity is complete

Navigation

Via Menu Path Log in to the MIP = Workbench = Work Items =

and

Claim =» appropriate Data Development activity
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Mapping

INFORMATION PLATFORM

Work Steps

Work Item List - bobproducer - January 14, 2009 QT

Claim a task by dlicking the Claim button. Clicking an the Activity Name link vill display informatian in the Work Item Details (below). Click an column names ta sort by that column. The input fields below may be used to
filter your work itam list.

+ Ootions: Add, remove, and reorder columns in your Work Itams list
» Asfrash: Display new activities in your Work Itams list and ramova activities claimed by othars
* Activity Refsrence Guide: Display 2n overview of information needed to complete Studies activitias

Action Activity Name Case Humber Project Name Date Posted | cio
[An | All v Al v Al
Perform Floodplain Mapping 09-04-00155 Dickson County TN MapMod07 01/14/2009 47043C
Parform Fiald Survey 09-04-00155 Dickson County TN MapMad07 01/14/2009 47043C
Develop Topographic Data 09-04-00155 Dicksen County TN MapMedo? 01/14/2009 47043C
Develop Hydrologic Dats 09-04-00155 Dicksan County TN MapMod07 01/14/2009 47043C
Develop Hydraulic Data 09-04-00158 Dickson County TN MapMod07 01/14/2009 47043C
Acquire Base Map 09-04-00158 Dickson County TN MapMad07 01/14/2009 4704zC
Develop DFIRM Database 09-04-00155 Dickson County TN MapMod07 01/14/2009 47043C
Perform Floodplain Mapping 09-04-00175 Dickson County TN MapModo7 01/14/2009 47043C
Perform Field Survey 09-04-00175 Dickson County TN MapMod07 01/14/2009 47043C
Develop Topographic Data 09-04-00175 Dickson County TN MapMad07 01/14/2009 47043C

First = 1 2 » Last

& Only claim an activity that you are certain you own or have been instructed
to claim. Contact your manager if you claimed an activity in error.

Clai
1. Click on: to claim the activity

The process to complete the Perform Field Survey activity also applies to
the Develop Topographic Data and Acquire Base Map activities. Apply the
process shown in this work instruction to those activities.

Perform Field Survey - The Producer performs this activity to upload the
Field Survey data and associated metadata to the MIP for auto QA.

Develop Topographic Data - The Producer performs this activity to
upload the topography data and associated metadata to the MIP for auto
QA.
Acquire Base Map - The Producer performs this activity to upload the
base map data and associated metadata to the MIP for auto QA.

Completion of these and every data development activity triggers an
activity for the RSC to validate the content submission.

. Perform Field Survey .
2. Click on: to select the activity
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Mapping

INFORMATION PLATFORM

This section of the work instruction outlines the process to complete data
development activities that do not include an Analysis screen. It also outlines
important links and the options and process to upload data.

Work Item Details - Project # 09-04-00155

Data Submission | Review

Save and Close Continue >

Perform Field Survey : Data Submission (Dickson County-wide)

Click the Submit Data arrow to view data content or to Submit Data Files.

Click the Submission Status arrow to view the status of submitted data. Once all data has been uploaded and has passed all validation, click
"Continue".

# indicates a required field.

* Expand All P Collapse All

+ Project and Task Information
Project Name: Dickson County TN MapMadO7
Case Number: 09-04-00155
Task Description:
Baseline Task End Date: 04/30/2007

Projected Preliminary Date: 09/30/2007

= Submit Data
Submission Contents
B[y /RO4/TENNESSEE_47/DICKSON_47043/DICKS0ON_043C/09-04-00155/SubmissionUpload/Survey/1116644

Update Contents Submit Data Files...

Download Sample Metadsts Template to view the data file submission format.
* Submission Status

Metadata Profile Validation No Data

Save and Close Continue >

The Project and Task Information section displays important information
@ including the Projected Preliminary Date.

The file path on the J drive is automatically created in the Submit Data
Section

For more information on creating metadata profiles, refer to the NFIP
@ Metadata Profiles document posted on MIP User Care > Guides &
Documentation > Metadata Profiles

3. Click on: to open a new window to upload files

Submit Data Files

‘

Select the spproprists submission method for instructions to upload or mail your dats to the MIP. A tool to estimate dats upload time is
pravided for your use in deciding whethar data should be upleaded to the MIP or mailed in.

# indicates a required field.

Estimate Upload Time (optional)

Internet Connection Speed | v |

File Size | || Units v|

Estimated Time to Upload Data:

Submit Data Files

File packages lass than 1 Gigabyts in size can be uploadad. Any packages more than 1 Gigabyte in size or containing mare than 2000
files should be separated inte multiple uploads or transferred to a CD, DVD, or Hard Drive and mailed to the FEMA Data Depot.

* Submission Method (O Upload via MIP () Mail the Data
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Mapping

INFORMATION PLATFORM

A new Submit Data Files window opens

@ The Estimated Upload Time section is optional and is useful for calculating
the estimated time to upload the file to the MIP.

4. Click the Internet Connection Speed dropdown box and select your internet
connection speed

5. Click to enter the File Size

6. Click the Units dropdown box and select the file size units

files in the MIP. If the file is larger than 1G or the zipped file contains more

@ Most files can be uploaded via MIP, but there are alternatives to uploading
than 8000 individual files, select Mail the Data.

7. Click on: (O Mzil the Data to mail data

Submit Data Files

|

Select the appropriate submission method for instructions to upload or mail your data to the MIP. A tool to estimate data upload time is
provided for your use in deciding whether data should be uploaded to the MIP or mailed in.

+ indicates a required field.

Estimate Upload Time (optional)

Internet Connection Speed | b |

File Size | || Units vl

Estimated Time to Upload Data:

Submit Data Files
File packages less than 1 Gigabyte in size can be uploaded. Any packages more than 1 Gigabyte in size or containing more than 8000
files should be separated into multiple uploads or transferred to a CD, DVD, or Hard Drive and mailed to the FEMA Data Depot.

# Submission Method () Upload via MIP () Mail the Data

Select the media type to be mailed and enter data regarding the submission. Click the (?) button for submission instructions. Click the
"Submit" button when mailing information has been enterad.

*Media Type () co/ove () External Hard Drive

CoyDVD
8. Click on: O / to mail either a CD/DVD or an external hard drive.
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Mapping

INFORMATION PLATFORM

Submit Data Files (7}

Selact the appropriate submission methed for instructions to uplead or mail your data to the MIP. A tool to estimate data upload time is
provided for your use in deciding whether data sheuld be uploaded to the MIP or mailed in.

* indicates a required field.

Estimate Upload Time (optional)

et Comnction s

File Size |

HUnits V‘

Estimated Time to Upload Data:

Submit Data Files

File packages less than 1 Gigsbyte in size can be uploaded. Any packsges more than 1 Gigabyte in size or containing more than 8000
files should be separated into multiple uploads or transferred to & CO, DVD, or Hard Drive and mailed to the FEMA Dats Depot.

** Submission Method (O Upload viz MIP (3) Mail the Data

Select the madis type to be mailed and enter dsta regarding the submissien. Click the (?) butten for submission instructions. Click the
"Submit" button when mailing information has been entered.

*Media Type (&) co/DVD () External Hard Drive

Once you have completed the form below. please mail the CO/DVD to the following address:
FEMA Data Depat
3601 Eisenhower Avs
Alexsndris, VA 22304

If Partial Data, Please Describe ‘

* Number of CD/DVDs l:l
o —
== —
Shipment Tracking Number l:l

Special Instructions (e.g. load into SDE ‘ ‘

wersion

Enter the 1TX Job ID of the Parent Job (if l:l
applicable)

Selecting CD/DVD displays new fields to complete. Enter the information
and click Submit. A MIP Help ticket is automatically generated to track the
upload of the data from the CD or DVD. When the data is uploaded, a
@ closed MIP Help ticket is returned to the user.

Note: it takes approximately 10 business days to mail and load the data
through the Data Depot. Please plan accordingly if you have approaching
deadlines.

Note: the address to the Data Depot is provided.

. () External Hard Drive .
9. Click on: to send an External Hard Drive
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INFORMATION PLATFORM

* indicates a required field.

Estimate Upload Time (optional)

e oacion s

File Size | |[Units v

Estimated Time to Upload Data:

Submit Data Files
File packages less than 1 Gigabyte in size can be uploaded. Any packages more than 1 Gigabyte in size or containing mere than 8000
files should be separated into multiple uploads or transferred to a €D, DVD, or Hard Drive and mailed to the FEMA Data Depot.

#Submission Method (O Upload viz MIP (3) Mail the Data

Selact the media type to be mailed and enter data regarding the submission. Click the (?) butten for submission instructions. Click the
"Submit" button when mailing information has been entered.

* Media Type () cD/DVD (%) External Hard Drive

Onee you have completed the form below, please mail the External Hard Drive to the following address:
FEMA Dats Depot
3601 Eisenhower Ave
Alexandria, VA 22304

If Partial Data, Please Describe ‘

** Number of External Hard Drives |:|
* Approximate Size of Data l:l
*Type of External Hard Drive l:l
* Size of External Hard Drive l:l
*Hard Drive Serial Number l:l
- —
Shipment Tracking Number l:l

*Return Address ‘ ‘

Special Instructions (e.g. load
into SDE version)

Selecting External Hard Drive displays new fields to complete. Enter the
information and click Submit. A MIP Help ticket is automatically generated
to track the upload of the data from the hard drive. When the data is
uploaded, a closed MIP Help ticket is returned to the user. Hard drives are

@ returned to the user.

Note: it takes approximately 10 business days to mail and load the data
through the Data Depot. Please plan accordingly if you have approaching
deadlines.

Note: the address to the Data Depot is provided.

{:} Upload via MIP

10.  Click on: to upload via the MIP

Prd_01 Data_Development Page 6 of 30



Mapping

INFORMATION PLATFORM

Select the appropriate submission method for instructions to upload or mail your data to the MIP. A tool to estimate data upload time is
provided for your use in deciding whether data should be uploaded to the MIP or mailed in.

# indicates a required field.

Estimate Upload Time (optional)

Internat Connection Spead | ISDN (128 Kbps) v|
File Size | 16 || kB(S] v|
Estimated Time to Upload Data: 1 minute to upload.

Submit Data Files

File packages la==s than 1 Gigabyte in size can be uploaded. Any packages more than 1 Gigabyte in size or containing more than 2000
files should be separated into multiple uploads or transferred to 2 CD, DVD, or Hard Drive and mailed to the FEMA Data Depot.

*# Submission Method (&) Upload via MIP () Mail the Data

Browse to select the file or file package to be uploaded, select the destination of the upload, then click "Upload”. Close this window when
the upload has completed.

*# Choose a File to Upload | | Browse. .
*# Choose a Destination Folder

- |_Browse... | -
11. Click on: |m to locate the file to upload

@ 1168438userMame=bobproducerfportalURL=https:

Choose file

Loak ir: I@ Survey Lj = £ E2-
.—_. 212237 .arks' @Find - ﬂ:? Check - MAutoF\II -
4 @DicksnnFieldSurvay.zip
My Recent
Documents
e
&
Desktop A tocl to estimate data upload time is

=
My Documents

My Computer

Hy Net‘work File name: | L] Open
Ed

Places
Files of type: | 4l Files ()

in size or contsining more than 8000

Canicel =iled to the FEMA Data Depot.

R e R e L

Browse to selact the file or file package to be uploaded, select the destination of the upload, then click "Upload”. Close this window when
the upload has completed.

# Choose a File to Upload [ | “Browse

*Choose a Destination Folder

i

12. Navigate to the file location and click to highlight the file name

Open
13. Click on: to select file for upload
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INFORMATION PLATFORM

Submit Data Files Q

Select the appropriate submission methad for instructions to upload or mail your data to the MIP. A tool to estimate data upload time is
provided for your use in deciding whether data should be uploaded to the MIF or mailed in.

# indicates a required field.

Estimate Upload Time (optional)

Internet Connection Speed | bt |

File Size | || Units +|

Estimated Time to Upload Data:

Submit Data Files

File packages less than 1 Gigabyte in size can be uploaded. Any packages more than 1 Gigabyte in size or containing more than 8000
files should be separated into multiple uploads or transferred to 2 CD, DVD, or Hard Drive and mailed to the FEMA Data Depot.

* Submission Method (® Upload via MIP () Mail the Data

Browse to select the file or file package to be uploaded, select the destination of the upload, then click "Upload”. Close this window when
the upload has completed.

# Choose a File to Upload |IACBassis\From-Hendra\SubmissionUpload\Survey\DicksonFieldSur [ Browse.. |

* Choose a Destination Folder “ |

| Upload ||

14. Click the Choose a Destination Folder dropdown box and select the folder number

[ upload |
15.  Click on: '~

= to upload documents

:l A notification of overwriting data appears. Click OK to continue.

The submission progress bar indicates the percent complete of the upload
process.

Data Submission Form

File Upload

Your file has been uploaded successfully. You may now close this window.

When files are uploaded successfully, the files are uploaded to the J drive.

Upon successful upload of the data, close the Data Submission Form
window.
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INFORMATION PLATFORM

Work Item Details - Project # 09-04-0032S

Data Submission | Review

Perform Field Survey : Data Submission (Dickson County-wide)

Click the Submit Data arrow to view data content or to Submit Data Files.

"Continue".

# indicates a required field.

¥ Expand All P Collapse All

+ Project and Task Information
Project Name: Dickson County TH MapMod07
Case Number: 08-04-00328
Task Description:
Baseline Task End Date: 04/30/2007

Erojected Preliminary Date: 05/30/2007

+ Submit Data

Submission Contents
= /RO4/TENNESSEE_47/DICKSON_47043/DICKSON_D43C/09-04-00325/SubmissionUpload/Survey/1116843

Submit Data Files...

+ Submission Status

Metadata Profile Validation Mo Data

Click the Submission Status arrow to view the status of submitted data. Once all data has been uploaded and has passed all validation, dick

Dovnload Ssmple Metsdata Template to view the data file submission format.

data until you click Update Contents.

The Submission Status displays No Data. The MIP does not recognize the

16. Click on:

Work Item Details - Project # 09-04-0032S

Data Submission | Review

to confirm the file was uploaded to the file path

Perform Field Survey : Data Submission (Dickson County-wide)

Click the Submit Data arrow to view data content or to Submit Dats Files.
Click the Submission Status arrow to view the status of submitted data. Once all data has been uploaded and has passed all validstion, click
"Continue".

# indicates a required field.

¥ Expand All P Collapse all

+ Project and Task Information
Project Name: Dickson County TN MapMod0?
Case Number: 0S-04-00325
Task Description:
Baseline Task End Date: 04/30/2007

Projected Preliminary Date: 05/30/2007

+ Submit Data
Submission Contents
B /RO4/TENNESSEE_47/DICKSON_47043/DICKSON_043C/09-04-00328/SubmissionUpload/Survey/1116843

Dovnlozd Szmple Metadats Template to view the data file submission format.
+ Submission Status

Metadata Profile Validation Validation Required a s Validate Contents

and Close Continue >
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INFORMATION PLATFORM

@ The files now displays in the Submission Contents folder and the

open each folder.

Submission Status changes to Validation Required. Use the + icons to

17. Click on: to send the submission for auto review

@ If the Submission Status displays In-Progress, click Update Status to
recheck the status

the status displays Failed, the View Details link provides specific
@ information on what part of the metadata failed the review.

Guides and Documentation > User Guidance.

Click View Details for more information on the results of the auto review. If

For more information on specific validation errors, refer to the DFIRM
Verification Check Standard January 2009 posted on MIP User Care >

Q You can only continue if the Submission Status reads Passed.

18. Click on: to move to the Review screen

ork Item Details - Project # 09-04-00155 L2)

Pata Submission | Review

Save and Close Complete Task

Perform Field Survey : Review (Dickson County-wide)

Review the information. Click "Complete Task" when done or click "Back" to make changes. Once complete, this task vill be removed from
your Work Item List and you will not be able to view or update this task.

Click to view the workflow history for this project.

¥ Expand All P Collapse All

Comments

+ Project and Task Information
Project Name: Dickson County TN MapModO7?
Case Number: 09-04-00155
Task Description:
Baseline Task End Date: 04/30/2007
Projected Preliminary Date: 09/30/2007

= Submit Data
E||__-? JRO4/TENNESSEE_47/DICKSON_47043/DICKSON_043C/09-04-00155/SubmissionUpload/Survey/1116644
i % 47042C_Survey_metadata.xcml

+ Submission Status

Metadata Profile Validation Passed View Details

Save and Close Complete Task
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INFORMATION PLATFORM

Q

Once you click Complete Task you cannot return to this task. Confirm all
information is correct before clicking the Complete Task button. Click the
Back button to make any changes to previous screens.

@

Completing this task copies the uploaded files from the J drive to the K
drive.

19. Review the information and when satisfied, click

This section of the work instruction outlines the process to complete data
development activities that do include an Analysis screen.

Develop Hydrologic Data - The Producer performs this activity to upload
the hydrology data and associated metadata to the MIP for auto QA. In
addition, the number of square miles of drainage area studied and the
models or methods used are required.

Develop Hydraulic Data - The Producer performs this activity to upload
the hydraulic data and associated metadata to the MIP for auto QA. In
addition, the actual linear miles of a detailed, limited detailed and
approximate study, as well as the models and methods used, are required.

Perform Floodplain Mapping - Perform Floodplain Mapping - The
Producer performs this activity to upload the floodplain data and
associated metadata to the MIP for auto QA. In addition, an indication of
whether vertical datum conversion was performed, as well as the number
of total linear miles of detailed, limited detailed and approximate study and
redelineation are required.

Perform Coastal Analysis - The Producer performs this activity to upload
the Coastal data and associated metadata to the MIP for QA. Additional
requirements include an indication of intermediate data submission, CBRS
zones and coastal structures, as well as models or methods used.

Perform Alluvial Fan Analysis - The Producer performs this activity in
order to upload the Alluvial Fan data and associated metadata to the MIP
for QA. In addition, the user indicates whether alluvial fan structures exist,
whether they are active/inactive, whether structures are associated with
the alluvial fan, and the model or method used in the analysis.

The process to upload data in the following activities is the same
previously shown steps and should be applied to all data development
activities.
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Mapping

INFORMATION PLATFORM

Icoma bobproducsr | ut | FEMA Dictionary | MIP Help?

| Hews & =l

| Workben J Work Items | s / w 7 I
Home » Workbench » Work Items

work Item List

produc:

anuary 14, 2009 =

Claim a task by clicking the Claim buttan. Clicking on the Activity Name link vill display information in the Work Itam Details (below). Click on column names to sort by that column. The input fields below may be used to
filtar your work item list.

 Ootions: Add, remeve, and reorder columns in your Work Ttems list
Display new activities in your Work Items list and remove activities claimed by others
Reference Guide: Display an overview of information needed ta complete Studies activities

Action Activity Name Case Number Project Name Date Posted T cID

Al v Al v [an v | Al v
Perform Floodplain Mapping 09-04-00155 Dickson County TN MapMod07 01/14/2009 47043€C
Develop Hydrologic Data 09-04-00155 Dickson County TN MapMod0?. 01/14/2003 47043C
Develop Hydraulic Dat= 09-04-00155 Dickson County TN MapMod07 01/14/2009 47043€C
Develop DFIRM Database 09-04-00155 Dickson County TN MapMod07 01/14/2009 47043C

Only claim an activity that you are certain you own or have been instructed
to claim. Contact your manager if you claimed an activity in error.

20.  Click on: to claim the activity

Develop Hydrologic Data
21. Click on: S to enter the Develop Hydrologic Data activity

ork Item Details - Project # 09-04-0032S o

Data Submission | Anzlysis | Review

Continue >

Develop Hydrologic Data : Data Submission (Dickson County-wide)

Click the Submit Data arrow to view data content or to Submit Data Files.

Click the Submission Status arrow to view the status of submitted data. Once all data has been uploaded and has passed all validation, click
"Continue".

+ indicates a required field.

+* Expand all ¥ Collapse all

+ Project and Task Information
Broject Hame: Dickson County TN MapMod07
Case Number: 05-04-00325
Task Description:
Baseline Task End Date: 03/03/2007

Projected Preliminary Date: 09/20/2007

= Submit Data
Submission Contents
El-[B5 /RO4/TENNESSEE_47/DICKSON_47043/DICKS0ON_043C/09-04-00325/SubmissionUpload/Hydrology/ 1116839

g General
g Hydrolegy Databases
=Ea Hydrology Models

B-Cg Supplemental Info

Dovnlosd Semple Metadats Templste to view the data file submission format.
+ Submission Status

Metadata Profile validation Passed View Details
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@ Follow the same process to upload applicable data to the MIP.

& You can only continue if the Submission Status reads Passed.

22.  Click on: to move to the Analysis screen

Work Item Details - Project # 09-04-00155

Data Submission | Analysis | Raview

Save and Close Continue >

Develop Hydrologic Data : Analysis (Dickson County-wide)

Enter models or methods used to develop the hydrologic data. Click "Add Model or Method". Repeat for each model or method used. Click
"Continua".

# indicates a required field.
Task Information
# Square Miles of Drainage Area Studied |

Hydrologic Models or Methods Used
# Model or Method |

Add Model or Method

Save and Close Continue >

23. Click to enter the number of Square Miles of Drainage Area Studied

24. Click the Model or Method dropdown box to select the model or method used

Close or Continue before Add Model or Method all previously entered

Always click Add Model or Method before continuing. If you click Save and
& information will be lost.

Add Model of Mathod

25. Click on: to Add Model or Method

@ If applicable, follow the same steps to add additional Models or Methods.

Comtinue =

26. Click on: to move to the Review screen
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INFORMATION PLATFORM

Work Item Details - Project # 09-04-0015S (2]

Dats Submission | Analysis | Review

< Back Save and Close |
Develop Hydrologic Data : Review (Dickson County-wide)

Review the information. Click "Complete Task” when done or click "Back” to make changes. Onca complats, this task vill be removed from
your Wark Item List and you will not be able to view or update this task.

Click to view the workflow history for this project.

* Expand all ¥ Collapse All

Comments

= Project and Task Information
Project Name: Dickson County TN MapMod07
Case Number: 05-04-00155
Task Description:
Baseline Task End Date: 03/03/2007

Projected Preliminary Dats: 03/30/2007

+ Submit Data
EH:,_IRUL:_-"TENNESSEE_Lf72'DICKSGN_iFUi3f'DICKSGN_ULSC}'UQ-U&-UU 155/SubmissionUpload/Hydrology/1116640
L..| % 47043C_Hydrology_metadata.xml

v Submission Status

Metadata Profile Validation Passed View Details
= Analysis
Task Information
Square Miles of Drainage Area Studied: s00

Hydrologic Models or Methods Used
Model or Method

HEC-HMS 1.1 and up (Mar, 1358)

m| Save and Close Complote Task

Q

Once you click Complete Task you cannot return to this task. Confirm all
information is correct before clicking the Complete Task button. Click the
Back button to make any changes to previous screens.

&y

Completing this task copies the uploaded files from the J to the K drive.

27. Review the information and when satisfied, click
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Mapping
INFORMATION PLATFORM
ome bobproducer | out | "FEMA Dictionary | MIP Help?
on T s )

7 Work Ttems

Home = Workbench » Work Items

Item List -

producer - January 14, 2009

Claim = task by clicking the Claim button. Clicking on the Activity Name link vill display information in the Work Item Details (below). Click on column names to sort by that column. The input fields below may be used to
filter your work item list.

® Options: Add, remeve, and reorder columns in your Work Items list
® Fefresh: Display new activities in your Wark Ttems list and remove activities claimed by others
. A Aeference Guide: Display an ovarview of information needed to complete Studies activities

Action Activity Name Case Number Project Name Date Posted | CID

Al v Al v LAl v [ | i
Perform Floodplzin Mapping 09-04-00155 Dickson County TN MapMod07 01/14/2009 47043C
Develop Hydraulic Data 09-04-00155 Dickson County TN MapModo? 01/14/2009 47043C
Develop DFIRM Datzbase 09-04-00155 Dickson County TN MapMod07 01/14/200%9 47043C

Only claim an activity that you are certain you own or have been instructed
to claim. Contact your manager if you claimed an activity in error.

28. Click on: to claim the activity

. Develop Hydraulic Data . .
29.  Click on: to enter Develop Hydraulic Data activity

Work Item Details - Project # 09-04-0032S

Data Submission | Analysis | Review

Continue >

Develop Hydraulic Data : Data Submission (Dickson County-wide)

Click the Submit Data arrow to view data content or to Submit Data Files.

Click the Submission Status arrow to view the status of submitted data. Once all data has been upleaded and has passed all validation, click
"Continue".

# indicates a required field.

* Expand All P Collapse All

+ Project and Task Information
Project Name: Dickson County TN MapModd?
Case Number: 05-04-00325
Task Description:
Baseline Task End Date: 04/03/2007
Projected Preliminary Date: 08/30/2007

+ Submit Data
Submission Contents
[E-(Z /RO4/TENNESSEE_47/DICKSON_47043/DICKSON_043C/09-04-00325/SubmissionUpload/Hydraulics/ 1116333

5 FWDTs

General

5 Hydraulic Databases
Hydraulic Models
g Profiles

ca Supplemental Info

Submit Data Files.

Downlosd Sample Mstadsts Template to view the data file submission format.
+ Submission Status

Metadata Profile Validation Passed View Details

Save and Close Continue >
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@ Follow the same process to upload applicable data to the MIP.

& You can only continue if the Submission Status reads Passed.

30.  Upon receipt of a passing report click on:
screen

to move to the Analysis

Work Item Details - Project # 09-04-0015S

Data Submission | Analysis | Review

Save and Close Continue >

Develop Hydraulic Data : Analysis (Dickson County-wide)

Enter models or methods used to develop the hydraulic data. Click "Add Model or Method". Repeat for each model or method used. Click
"Continue".

# indicates a required field.

Task Information

# Actual Linear Miles of Detailed Study | |

# Actual Linear Miles of Limited Detailed Study | |

# Actual Linear Miles of Approximate Study | |

Hydraulic Models or Methods Used
# Model or Method |

Add Model or Method

Save and Close Continue >

31. Click to enter the number of Actual Linear Miles of Detailed Study
32. Click to enter the number of Actual Linear Miles of Limited Detailed Study
33. Click to enter the number of Actual Linear Miles of Approximate Study

34. Click the Model or Method dropdown box to select the model or method used

Close or Continue before Add Model or Method all previously entered

Always click Add Model or Method before continuing. If you click Save and
& information will be lost.

Add Model of Mathod

35. Click on: to Add Model or Method

@ If applicable, follow the same steps to add additional Models or Methods.

Comtinue =

36. Click on: to move to the Review screen
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Mapping

INFORMATION PLATFORM

e and Close [l Complate Task

Develop Hydraulic Data : Review (Dickson County-wide)

Review the information. Click "Complets Task” when done or click "Back” to make changes. Once complate, this task vill be removed from
your Work Item List and you will not be able to view or update this tasl.
Click to view the workflow history for this project.

¥ Expand All b Cellapse All

Comments

+ Project and Task Information
Project Nzme: Dickson County TN MapModo7

Case Number: 09-04-00325

Task Description:

Baseline Task End Date: 04/03/2007

Projectad Preliminary Date: 09/30/2007

+ Submit Data

{5 /RO4/TENNESSEE_47/DICKSON_47043/DICKSON_043C/09-04-00325/SubmissionUpload/Hydraulies/1116838
Ei-Cg FWDTs

B[y General

a Hydraulic Databases
£ Hydraulic Models
(g Profiles

) Supplemental Info

+ Submission Status

Metadata Profile Validation Passed View Details

~ Analysis
Actual Linear Miles of Detailed Study: 20
Actual Linear Miles of Limited Detsiled Study: 15
Actual Linear Miles of Approximate Study: 150
Hydraulic Models or hods Used
Model or Method
HEC-RAS 3.1.1 and up

nd Close [l Gomplete

37. Review the information and when satisfied, click Complete Task

Once you click Complete Task you cannot return to this task. Confirm all
information is correct before clicking the Complete Task button. Click the
Back button to make any changes to previous screens.

Completing this task copies the uploaded files from the J to the K drive.

Mapping

INFORMATION PLATFORM

Welcoma bobproducer | Log out | FEMA Dictionary | MIP Halp?

| Work Items

Home = Workbench » Work Items
Work Item List - bobproducer - January 14, 2009

Claim s task by clicking the Claim button. Clicking on the Activity Name link vill display information in the Werk Item Details (below). Click on column names to sort by that column. The input fizlds below may be used to
filtar your work itam list.

Options: Add, remove, and reorder columns in your Work Items list
Display new activities in your Work Items list and remove activities claimed by others
sference Guide: Display an overview of information needed to complete Studies activities

Activity Name

Case Number Project Name Date Posted 1 CID

v [an v [ v [
Perform Floodplsin Mapping 03-04-00155 Dickson County TH MapModa? 01/14/2009 47043C
Develop DFIRM Database 09-04-00158 Dickson County TH MapMod07 01/14/2009 47043C
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Mapping

INFORMATION PLATFORM

& Only claim an activity that you are certain you own or have been instructed
to claim. Contact your manager if you claimed an activity in error.

) Claim . o
38.  Click on: to claim the activity

Perform Floodplain M i
39.  Click on: = =" {0 enter the Perform Floodplain Mapping

activity

Work Item Details - Project # 09-04-0032S (]

Data Submission | Analysis | Review

Save and Close Continue >

Perform Floodplain Mapping : Data Submission (Dickson County-wide)

Click the Submit Data arrow to view data content or to Submit Data Files.
Click the Submission Status arrow to view the status of submitted dats. Once zll data has been uploaded and has passed all validation, dick
"Continua".

# indicates a required field.

* Expand All P Collapze All

+ Project and Task Information
Project Name: Dickson County TN MapMod0?
Case Number: 09-04-00325
Task Description:
Baseline Task End Date: 03/03/2007

Projected Preliminary Date: 09/30/2007

~ Submit Data

Submission Contents
= l_'?_/RDL/TENNESSEE_47_fDICKSON_‘:?D“BJ’DICKSGN_D43CJ’DQ'D4'DDE25.#'SLI|IHT\ISS\DnUp‘DadeEde‘a\ﬂfl11534-?

- 47043C_Floodplain_metadata.xml

“ FBS Audit Report Winston MS (Attschment B).pdf

Update Contents Submit Data Files..

Dovmlosd Sample Metadata Template to view the data file submission format.

+ Submission Status

Metadata Profile Validation Passed View Details

Save and Close Continue >

@ Follow the same process to upload applicable data to the MIP.
& You can only continue if the Submission Status reads Passed.

inue =

40.  Upon receipt of a passing report, click
screen

to move to the Analysis
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Mapping

INFORMATION PLATFORM

Work Item Details - Project # 09-04-00155 9

Data Submission | Analysis | Review

Save and Close Continue >

Perform Floodplain Mapping : Analysis (Dickson County-wide)

Enter vertical datum information. Click "Continue".

# indicates a required field.
Task Information
# Vertical Datum Conversion Performed? O Yes O No

# Total Linear Miles of Detailed Study | |

# Total Linear Miles of Limited Detailed Study | |

# Total Linear Miles of Approximate Study | |

# Total Linear Miles of Redelineation | |

41. Click on: 0 = to denote Vertical Datum Conversion was Performed
42. Click to enter the Total Linear Miles of Detailed Study

43. Click to enter Total Linear Miles of Limited Detailed Study

44, Click to enter Total Linear Miles of Approximate Study

45, Click to enter Total Linear Miles of Redelineation

46. Click on: to move to the Review screen

work Item Details - Project # 09-04-0032S

Dats Submission | Analysis | Review

Save and Close [ll Complete Task

Perform Floodplain Mapping : Review (Dickson County-wide)

Review the information. Click "Complete Task" when done or click "Back" to make changes. Once complete, this task vill be removed from
your Work Item List and you will not be able to view or update this task.

Click to view the workflow history for this project.

¥ Expand Al FCollapse All

Comments

* Project and Task Information
Project Hame: Dickson County TH MapModa?
Case Number: 09-04-00325
Task Description:
Baseline Task End Date: 03/03/2007

Projected Preliminary Date: 09/30/2007

¥ Submit Data
B{& /RO4/TENNESSEE_47/DICKSON_47043/DICKSON_043C/09-04-00325/SubmissionUpload/Floodplain/1116847
.| 47043C_Floodplain_metadata.xml

..| " FBS Audit Report Winston M5 (Attachment B).pdf

~ Submission Status

Metadata Profile Validation Passed View Datails

« Analysis

Vartical Datum Convarsion Parformad?: Yes
Total Linear Miles of Detailed Study: 20
Total Linear Miles of Limited Detailed Study: 15
Total Linear Miles of Approximate Study: 120
Total Linear Miles of Redelineation: 230

Save and Close (il Complete Task
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Mapping

INFORMATION PLATFORM

Once you click Complete Task you cannot return to this task. Confirm all
information is correct before clicking the Complete Task button. Click the
Back button to make any changes to previous screens.

@ Completing this task copies the uploaded files from the J to the K drive.

47.

Mapping

INFORMATION PLATFORM

T

= UL SRS project Dashboard / Report il
Home = Workbench » work Items
Work Item List - bobproducer - January 21, 2009 Q=

Claim a task by clicking the Claim button. Clicking on the Activity Name link vill display information in the Wark Item Details (below). Click an column names to sort by that column. The input fields below may be used to
filter your work item list.

® Options: Add, remeve, and raorder columns in your Work Ttams list
® Asfresh: Display new activities in your Work Items list and remove activities claimed by others
& Activity Reference Guide: Display an overview of information needed to complete Studies activities

Action Activity Hame Case Number Project Name Date Posted 1 cIp
o v CR E— A
Perform Caastal Analysis 09-04-00165 Dickson County TN MapMod07 01/20/2009 47043C

& Only claim an activity that you are certain you own or have been instructed
to claim. Contact your manager if you claimed an activity in error.

Claim
48.  Click on: to claim the activity

) Parform Coastal Analysis ) o
49.  Click on: to enter the Perform Coastal Analysis activity
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50.

51.

Mapping

INFORMATION PLATFORM

wWork Item Details - Project # 09-04-00165 ()

Data Submission | Anzlysis | Review

Save and Close Continue >

Perform Coastal Analysis : Data Submission (Dickson County-wide)

Click the Submit Data arrow to view data centent or to Submit Data Files.

Click the Submission Status arrow to view the status of submitted data. Once all data has been uploaded and has passed all validation, click
"Continue".

# indicates a required field.

* expand All  F Collzpse All

= Project and Task Information
Project Name: Dickson County TN MapMod07
Case Mumber: 09-04-00165
Task Description:
Baseline Task End Date: 05/23/2007

Projected Praliminary Date:

q

Submit Data
* Intermediate Data Submissi

Submission No. 1: Scoping and Data Review

O

Submission No. 2: Storm-surge Model Calibration and Storm Selection O
No. 3: ge Runs and Flood-frequency Analysis O

No. 4: Y O

Submission Contents
E‘.i_-?_fRDL;“I'ENNESSEE_L?}’DICKSCN_‘#TDﬂ-E:’DICKSGN_D‘EC/DQ'D4—DD16E_ISUbmlss\DnUpluadfCt:astaVlllEﬁE?

Update Contents Submit Data Files

Dovnload Sample d Template to view the data file submission format.

* Submission Status

Metadata Profile Validation No Data Update

Save and Close Continue >

At least one Intermediate Data Submission checkbox must be selected. Click each
appropriate box for your study

Follow the same process to upload applicable data to the MIP.

You can only continue if the Submission Status reads Passed.

D
AN

Upon receipt of a passing report, click

screen

to move to the Analysis
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Mapping

INFORMATION PLATFORM

52.

53

54.

55.

56.

57.

58.
59.

60.

61.

Work Item Details - Project # 09-04-0016S L)

Data Submission | Analysis | Review

Save and Close Continue >

Perform Coastal Analysis : Analysis (Dickson County-wide)

Enter models or methods used to develop the coastal data. Click "Add Model or Method". Repeat for each model or method used. Enter
comments, the source of the shereline feature, and structure information. Click "Continua".

# indicates a required field.
Task Infermation
# Are There CBRS Zones? O ves O No

* Are There Any Coastal Structures? O Yes O No

Coastal Medels or Methods Used

—

# Horizontal Datum |

V| |Umt5 V|

* Vertical Datum | V| ‘ Units V|

Source of Shoreline Feature | |

* Description of Methods and Outputs

Add Model or Method

Save and Close Continue >

Click to indicate CBRS Zones

If Yes, a new field appears. Click to enter the Estimated Number of Panels That
Include CBRS Units

Click to indicate Any Coastal Structures

If Yes, a new field appears. Click the Structure Stability is Determined by dropdown
box to select a response. If you select Other, an additional field appears to enter a
text description.

Click the Model or Method dropdown box to select Model or Method. If you select
Other, an additional field appears to enter a text description.

Click the Horizontal Datum dropdown box and select the response. If you select
Other, an additional field appears to enter a text description.

Click the Units dropdown box to select the units

Click the Vertical Datum dropdown box and select the response. If you select Other,
an additional field appears to enter a text description.

Click the Units dropdown box to select the units

Enter the Description of Methods and Outputs

Always click Add Model or Method before continuing. If you click Save and
Close or Continue before Add Model or Method all previously entered
information will be lost.
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Mapping

INFORMATION PLATFORM

lor Meth

62. Click on: to Add the Model or Method used

Follow the same steps to add models or methods as appropriate and click
@ Add Model or Method to add each to the table.

Continue =

63. Click on: to move to the Review screen

+ Project and Task Information
Projact Name: Dickson County TN MapMod07
Case Number: 09-04-00325
Task Description:
Baseline Task End Date: 05/23/2007

Projected Preliminary Date: 09/30/2007

Intermediate Data Submissi
Submission No. 1: Scoping and Data Review:  Yes

Submission No. 2: Storm-surge Model Yes
Calibration and Storm Selection:

Submission No. 3: Storm-surge Runs and Yes
Flood-frequency Analysis:

Submission No. 4: Nearshore Hydraulics: Yes

+ Submit Data
E‘LJ /RO4/TENNESSEE_47/DICKSON_47043/DICKSON_043C/09-04-00325/SubmissionUpload/Coastal/11163842
_ 47043C_Coastal_matadata.xml
&y DCS_Submittal
[g Coastal Databases

[g Coastal Models
[@ Correspondence
[g General

g Transects

+ Submission Status - last updated 02/11/2009

Metadata Profile Validation Passed View Details

+ Analysis
Task Information

Are There CBRS Zonas?t Yes

Estimated Number of Panels That Include CBRS &

Units:

Arz There Any Coastal Structures?: Yes

Structure Stability is Determined by: Detailed Analysis

Coastal Medels or Methods Used

Model or Horizontal Vertical Source of Shoreline Description of Methods and Outputs

Method Datum Datum Feature

ADCIRC NAD 1983 (ft) NAVD 1988 (ft) provided tide and storm surge elevations and
wvelocities

Save and Close Complate Task

Once you click Complete Task you cannot return to this task. Confirm all
information is correct before clicking the Complete Task button. Click the

Completing this task copies the uploaded files from the J to the K drive.

Q Back button to make any changes to previous screens.

64. Review the information and when satisfied, click
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Mapping

INFORMATION PLATFORM

Work Item Li:

- bobproducer - January 19, 200

Claim a task by clicking the Claim button. Clicking on the Activity Name link will display information in the Work Item Details (below). Click on column names to sort by that column. The input fields below may be used to
filter your work item list.

dd, remeve, and reerder columns in your Worlk Items list
splay new activities in your Work Ttems list and remove activities claimed by others

* Ad Y erence Guide: Display an overview of information needed to complete Studies activities
Action Activity Name Case Humber Project Name Date Posted T cID
Al v (Al v Al v I

Acquire Base Map 09-04-00185 Dickson County TN MspMod07 01/15/2009 47043C
Perform Alluvial Fan Analysis 09-04-0018S Dickson County TN MapMod07. 01/19/2009 47043C
Perform Coastal Analysis 09-04-00185 Dicksen County TN MapMod07 01/19/2009 47043C
Prepare For Scoping 09-04-0026S Dickson County TN Prescoping 01/19/2009 47043C
Prepare For Scoping 09-04-00255 Dicksen County TN Prescoping 2007 01/19/2009 47043C
Produce Preliminary Map Products 09-04-0017S Dickson County TN MapMod07 01/16/2009 47043C
Perform Ind dent 0a/OC: T. hic Dat: 09-04-001 Dickson County TN MaoMadn. 01/16/2009 47043C

Only claim an activity that you are certain you own or have been instructed
to claim. Contact your manager if you claimed an activity in error.

65.  Click on: to claim the activity

. Parform Alluvial Fan Analysi . .
66. Click on: TSRS S EEEEE (0 enter the Perform Alluvial Fan Analysis

activity

Work Item Details - Project # 09-04-0018S

Data Submission | Anzlysis | Review

Save and o Continue >

Perform Alluvial Fan Analysis : Data Submission (Dickson County-wide)

Click the Submit Dats arrow to view data content or to Submit Data Files.
Click the Submission Status arrow ko view the status of submitted data. Once all data has been upleaded and has passed all validation, click
"Continua".

* indicates a required field.

¥ Expand All P Collzpse All

v Project and Task Information
Project Name: Dickson County TN MzpMod07
Case Number: 05-04-0018S
Task Description:
Baseline Task End Date: 05/23/2007

Projectad Preliminary Datet

= Submit Data
Submission Contents
B[ /RO4/TENNESSEE_47/DICKSON_47043/DICKSON_043C/09-04-00185/SubmissionUplozd/AlluvialFan/1116658

Submit Data Files...

Dovnload Sample Metadata Template to view the data file submission format.

+ Submission Status

Metadata Profile Validation Ho Data

Continue >

Follow the same process to upload applicable data to the MIP.

You can only continue if the Submission Status reads Passed.
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Mapping

INFORMATION PLATFORM

67. Once the Submission Status reads Passed, click
Analysis screen

to move to the

D em Detla Project # 09-04-0018

Data Submission | Analysis | Raview

Save and Close Continue >

Perform Alluvial Fan Analysis : Analysis (Dickson County-wide)

Enter models or methods used to develop the alluvial fan data. Click "Add Model or Method". Repeat for each model or method used. Click
"Continua”.

+ indicates a required field.

Task Information

# Alluvial Fan Landforms Exist? Oves (JiNe
* Active Alluvial Fan? Cives (OiNe
* Inactive Alluvial Fan? Oives (OiNo
# Are there Structures Associated with the Alluvial Fan? Cives (OiNo

Alluvial Fan Models or Methods Used
# Model or Method

# Description of Methods and Outputs

Add Model or Method

Save and Close Continue >

68. Choose whether an Alluvial Fan Landform Exists

69. Indicate whether it is an Active Alluvial Fan. If Active Alluvial Fan is Yes, Inactive
Alluvial Fan is No

70. Indicate whether Structures are Associated with the Alluvial Fan
71.  Click the Model or Method dropdown box to select the model or method used

72. Click to enter a Description of Methods and Outputs

Always click Add Model or Method before continuing. If you click Save and
Close or Continue before Add Model or Method all previously entered
information will be lost.

Add Model o Method

73. Click on: to add Model or Method

Follow the same steps to add models or methods as appropriate and click
@ Add Model or Method to add each to the table.

Continue >

74. Click on: to move to the Review screen
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Mapping

INFORMATION PLATFORM

Data Submission | Analysis | Review

Save and Close Complate Task

Perform Alluvial Fan Analysis : Review (Dickson County-wide)

Review the information. Click "Complete Task" when done or click "Back"” to make changes. Once complete, this task vill be removed from
your Work Item List and you will not be able to view or update this task.

Click to view the workflow history for this project.

* Expand All P Collapse All

Comments

= Project and Task Information
Projact Nama: Dickson County TN MapModo?

Case Number: 09-04-00185

Task Description:
Baseline Task End Date: 05/23/2007

Projected Preliminary Date:

+ Submit Data
Eu /RO4/TENNESSEE_47/DICKSON_47043/DICKSON_043C/09-04-00185/SubmissionUpload/AlluvialFan/1116658
i % a7043C_alluvizlFan_metadsta.xml

= Submission Status
Metadata Profile Validation Passed View Detzils
= Analysis

Task Information

Alluvial Fan Landforms Exist? Yes
Active Alluvial Fan? Yas
Inactive Alluvial Fan? No

Are there Structures Associated with the Alluvial Yes
Fan?

Alluvial Fan Models or Methods Used

Model or Description of Methods and Outputs
Method

Fan Program  Due to the model, the fan flow in all directions is a combination of Hydraulics and Hydrology modeling and deals with

distributary flow in all directions.

Save and Close Complate Task

Once you click Complete Task you cannot return to this task. Confirm all
information is correct before clicking the Complete Task button. Click the
Back button to make any changes to previous screens.

@ Completing this task copies the uploaded files from the J to the K drive.

75. Review the information and when satisfied, click

Prd_01 Data_Development Page 26 of 30



Mapping

INFORMATION PLATFORM

This section of the work instruction outlines the process to complete the Develop
DFIRM Database activity.
Mapping (&

INFORMATION PLATFORM

e

£ Workber < WorkItems

Home =» Workbanch » Work Items

Work Item List - bobproducer - January 15, 2009

a =
Claim a task by dlicking the Claim button. Clicking on the Activity Name link vill display information in the Work Item Details (below). Click on column names to sort by that column. The input fields below may be used to
filter your work itemn list.

® Ootions: Add, remove, and reorder columns in your Work: Items list
Rsfresh: Display new activities in your Work Items list and remove activities claimed by others
Activity Reference Guide: Display an overview of infermatien nesded to complste Studies sctivities

Action Activity Name

Case Humber Project Name Date Posted 1 cID
[a v Al v (Al v Al v
Develop DFIRM Database 05-04-00155 Dickson County TH MapMad07 01/14/2005 47043C

& Only claim an activity that you are certain you own or have been instructed
to claim. Contact your manager if you claimed an activity in error.

Claim
76.  Click on: to claim the activity

Develop DFIRM Database - The Producer performs this activity to upload
@ the DFIRM database and associated metadata to the MIP for auto QA
(also known as QR1).

_ Develop DFIRM Datsbase .
77.  Click on: to enter the Develop DFIRM Database activity
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Mapping

INFORMATION PLATFORM

Work Item Details - Project # 09-04-0015S )

Data Submission | Review

Save and Close Continue >

Develop DFIRM Database : Data Submission (Dickson County-wide)

Click the Submit Data arrow to view data content or to Submit Datz Files.

Click the Submission Status arrow to view the status of submitted data. Once all data has been uploaded and has passed all validation, dlick
"Cantinue".

* indicates a required field.

¥ Expand Al P Collapse All

¥ Project and Task Information
Project Name: Dickson County TN MapMad0?
Case Number: 05-04-00135
Task Description:
Baseline Task End Data: 07/03/2007

Projected Preliminary Date: 08/30/2007

~ Submit Data
Submission Contents
E.i_'?_J'RDﬁf’TENNESSEE_&?J’DICKSON_ATULS/DICKSCN_U&SQ’DQ-ULUU155!’5Ubﬂ1i55\GHUD‘Cad,"MaDpng‘Draﬂ_DFIRM_DB_fl116635

Submit Data Files...

Dovnload Samols Metadats Temolate to view the data file submission format.

¥ Submission Status

Metadata Profile Validation No Dats

DFIRM DB QA Validation No Data

Sava and Close Continue >

Follow the same process to upload applicable data to the MIP.

Note: The Submission Status section now displays a field for DFIRM DB
QA Validation.

For more information on the DFIRM upload process, refer to the DFIRM
Upload Guidance document posted on MIP User Care > Guides &
Documentation > User Guidance

CARC

78. Click on: to confirm the files were uploaded
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Mapping

INFORMATION PLATFORM

= Project and Task Information
Project Name: Dickson County TN MapModd?
Case Number: 05-04-00325
Task Description:
Baseline Task End Date: 07/03/2007
Projected Preliminary Date: 03/30/2007

~ Submit Data

Submission Contents
o /RO4/TENNESSEE_47/DICKSON_47043/DICKSON_043C/09-04-00325/SubmissionUpload/Mapping. Draft_DFIRM_DB/1116837

.. " 47043C_DRAFT_metadata.xml
.. " I_comm_info.200
“ |_stn_start.=00
% study_info.=00

“ s_base_index.e00
“ s_bfe.e00
“ s_firm_p=an.e00
- 7 s_fld_haz_ar.e00
7 s_fld_haz_ln.e00
“ s_label_ld.c00
“ s_label_pt.=00
“ s_perm_bmi.e00
“ s_plss_ar.e00
“ s_plss_In.e00
.. " s_pol_ar.e00
- 7 s_pol_In.e00
“ s_quad_index.=00
“ =_trnsport_In.=00
“ s_vtr_ar.e00

“ s_vtr_In.e00

S s_xs.e00

Update Contents Submit Data Files...

Dovnload Sample Metadata Template to view the data file submission format.

+ Submission Status

Metadata Profile Validation validation Requirad

Update Status Validate Contents

DFIRM DB QA Validation validation Requirsd

Save and Close Continue >

The metadata validation is performed first. If the metadata passes
validation, the MIP automatically sends the DFIRM DB for QA validation.

If the metadata fails validation, the user is required to fix the metadata, re-
@ upload to the MIP, and receive a passing report before the DFIRM DB QA
validation is automatically started.

It may take up to two business days to receive results for the DFIRM DB
QA validation

79. Click on: to send the submission for auto QA review

You can only continue if the Submission Status reads Passed for both
& Metadata Profile Validation and DFIRM DB QA Validation.

A passing report for DFIRM DB QA Validation indicates having passed
QR1.

80. Click on: to move to the Review screen
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Mapping

INFORMATION PLATFORM

Once you click Complete Task you cannot return to this task. Confirm all
0 information is correct before clicking the Complete Task button. Click the
Back button to make any changes to previous screens.

@ Completing this task copies the uploaded files from the J to the K drive.

81. Review the information and when satisfied, click

Results

All Data Development activities are now complete. The workflow now moves to the Validate
Content Submission and applicable Independent QA activities. Upon completion of those
activities and the Manager completing the Manage Data Development activity, the workflow
moves to the Manage Preliminary Map process and the Producer will receive the Produce
Preliminary Map Products activity of the Work Item List.

Last updated: March 2009
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