Mapping

INFORMATION PLATFORM

Work Instruction

Assigned Organization -
Perform Independent Quality
Assurance (QA)

Purpose
This work instruction is used to display the process for the Perform Independent QA/QC:
Floodplain Mapping activity, but is applicable for all Perform Independent QA/QC activities.
Steps:

e Approve or reject the submission

e Enter appropriate comments

e Upload files

Prerequisites
e Produce Data Development activity is complete

e Validate Content Submission activity is complete

Navigation

Via Menu Path Log in to the MIP > Workbench > Work Items >

and

Claim > Perform Independent QA
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Mapping

INFORMATION PLATFORM

Work Steps

Mapping

INFORMATION PLATFORM

Welcome bobproducer | Lag out | FEMA Dictionary | MIP Help?

on  Mews & Events | Tools & Links | M: | Waorkbench |
y cbench LR Project Dashboard e e ar ¥
Home » Warkbench = Work Items
Work Item List - bobproducer - January 19, 2009 (7

Claim = task by clicking the Claim button. Clicking on the Activity Name link will display information in the Work Item Details (below). Click on column names to sort by that column. The input fields below may be used to
filter your work item list.

® Options: Add, remove, and reorder columns in your Work Items list

Action

Activity Nams

® Fefrech: Display new activities in your Work Items list and remove activities daimed by others
® Activity Reference Guide: Display an overview of information nesded to complete Studies activities

Case Number

Project Name Date Posted 7 cIp
W [w - EEmEy [ ] AR
Perform Independent QA/QC: Topographic Data 09-04-00155 Dickson County TH MapModo7 01/16/2009 47043C
Perform Independent QA/QC: Hydrologic Data 09-04-00155 Dickson County TH MapModd7 01/16/2009 47043C
i Parform Independent QA/QC: DFIRM Datsbase 09-04-00155 Dickson County TH MapMod07 01/16/2009 47043C
Perform Independent QA/QC: Hydraulic Dats 09-04-00155 Dickson County TN MapMod07 01/15/2003 47043C
Perform Independent QA/QC: Floodplain M=pping. 09-04-00155 Dickson County TH MapMod07 01/15/2009 47043C

Only claim an activity that you are certain you should own or you have
been instructed to claim. Contact your manager if you claim an activity in
error.

&

Claim
1. Click on: to claim the activity

Perform Independent QA/QC - This activity is performed on applicable
tasks after the Validate Content Submission activity is complete. The
activity is completed by the organization assigned during the Obligate
Project Funds activity.

@

Perform Independent QA/QC: Floodplain Mapping

2. Click on:
Independent QA/QC: Floodplain Mapping activity

to enter the Perform
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Work Item Details - Project # 09-04-0015S

Task Information | Review

Save and Close Continue >
Perform Independent QA : Task Information (Dickson County-wide)

Approve or Reject the data submission. Comments are required when the submission is rejected. Rejecting the submission will return the worke
item to the producer and the commants vill be viewable by the producer. To upload a QA report (in DOC or XLS format enly), browse to the
location of the file and click "Upload". Click "Continue" whan complete.

Project and Task Information

Project Name: Dickson County TN MapMod0?

Task under QA Perform Floodplain Mapping

Perform Floodplain Mapping Description:

Perform Floodplain Mapping Completed by: Watershed IV Alliance
Schedule Information

Baseline QA Start Date: 06/03/2007

Baseline QA End Date: 06/17/2007

* Reviewer Namae | bobproducer
QA Status

Projected Preliminary Date: 09/30/2007

Comments from Perform Floodplain Mapping:
* Approve or Reject QA () Approve  (3) Reject
* Comments

Dovmload Submission | (L) Workflow History
File Submission
QA Submission:

Choose a File to Upload

|(Browse... ]

Save and Close Continue >

The activity is approved or rejected, and any appropriate comments are

entered. If the submittal is incomplete it will be sent back to the Producer
@ for rework. If the submittal is complete, the workflow will be routed to
Perform National QA or to the next step in the workflow.

@ The default is set to Reject. If reject is selected, comments are required.

Click the Download Submission and Workflow History links to view

additional information regarding the project activities and the submission.
Perform the usual procedures to validate the content and then return to the
MIP to note your approval or rejection.

A
3. Click on: 0 ropee to approve the submission

An optional file submission upload is available to upload any relevant

documents, such as a checklist of submitted data. These files are
viewable by the Producer should the submission be rejected.

- | Browse... | -
4. Click on: |m to locate the file to upload
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VYT BODPTCI T [ LY U | e DT

Choose file

Lockin: [ 090400155

" = 47043C_BaseMap_metadata xml
L&b = 47043C_DRAFT_metadata, xml
My Recent || 47043C_Floodplain_metadata, xml
Documents | <) 47043C_Hydraulics_metadata,xril
w | 47043C_Hydrology_metadata.xml
47043C_Survey_metadata.xml
Deskiop =] 47043C_Terrain_metadata.ml
E]qCz_panel_Checkist.ds |
7 e)
My Documents:
. Rejecting the submission vill raturn the work
E ! (in DOC or XLS format only), brovse to the
My Computer

L l\it k Fil bl 0
pvor. Fierome | j =

Files of type: & Fies (1) Cancel
Baseline QA Start Dats: 06/03/2007
Baseline QA End Date: 06/17/2007
* Reviewer Name | bobproducer
QA Status
Projected Preliminary Date: 09/30/2007

Comments from Parform Flaadplain Mapping:

# Approve or Reject QA @ approve () Reject

Comments

Dovnload Submizsion | (1) Workflow History
File Submission
QA Submissian:
Choose a Fila to Upload

|CBrowse_]

Continue >

5. Navigate to the file and click to select it

Open

6. Click on:

Work Item Details - Project # 09-04-0015S

Task Information | Review

Perform Independent QA : Task Information (Dickson County-wide)

Approve or Reject the data submission. Comments are required when the submission is rejected. Rejecting the submission will return the work
item to the producer and the commants will be vievable by the producer. To upload a QA report (in DOC or XLS format only), brovse to the
location of the file and click "Upload”. Click "Continue” when complete.

Project and Task Information

Project Name: Dickson County TN MapModo?
Task under QA: Parform Floodplain Mapping
Perform Floodplzin Mapping Description:
perform Floodplzin Mapping Complated by: Watershed IV Alliance

Schedule Information
Baseline QA Start Date: 06/03/2007
Baseline QA End Date: 06/17/2007
i

Reviewer Name [bobproducer

QA Status
Projected Preliminary Date: 09/30/2007
Comments from Perform Floodplain Mapping:

* Approve or Reject QA (& Approve () Raject

Comments

Dovmload Submission | @ Workflow History

File Submission
QA Submission:

Choose a File to Upload |E-\Metadata\09-04-00158\QC2_Panel_ Checklist xIs |[(Browse

Upload
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Upload

7. Click on: to upload the file(s)

8. Click on: to move to the Review screen

Work Item Details - Project # 09-04-0015S (2]

Task Information | Review

Save and Close Complete Task

Perform Independent QA : Review (Dickson County-wide)

Review the information. Click "Complete Task’ when dane or click "Back” to make changes. Once complete, this task vill be removed from
your Work Ttem List and you will not be able to view or update this task.

Click to view the warkflow histery for this project.

Project and Task Information

Project Name: Dickson County TN MapMadd7

Task under QA Parform Flaodplain Mapping

Perform Floodplain Mapping Description:

perform Floodplain Mapping Complated by: Watershed 1V Alliance

Schedule Information

Baseline QA Start Date: 06/03/2007
Baseline QA End Date: 06/17/2007
Reviewer Name: bobproducer
QA Status

Projected Preliminary Dats: 09/30/2007

Comments fram Perform Floodplain Mapping:
Approve or Reject QA: Approve
Comments:

File Submission
QA Submission: 05-04-00155 - 47043C - QA Submission.zip

Save and Close Complete Task

Once you click Complete Task you cannot return to this task. Confirm all
information is correct before clicking the Complete Task button. Click the
Back button to make any changes to previous screens.

9. Review the information and when satisfied, click

Results

Complete the rest of the Perform Independent QA/QC activities for the project to advance the
project to the next activity in the workflow.

Last updated: March 2009
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